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Advertisement for Bids

The FOREST PRESERVE DISTRICT OF WILL COUNTY will receive bids at the Forest Preserve
District of Will County’s Sugar Creek Administration Center, located at 17540 W. Laraway Road,
Joliet, lllinois 60433, until 9:00 a.m. Central time on Monday, March 24, 2025, for:

Janitorial Services at Four Rivers Environmental Education Center, Hidden Oaks Nature
Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law
Enforcement Facility and Sugar Creek Administration Center

at which time the bids will be publicly opened and read.

This contract includes janitorial services provided to each of the District’s five (5) facilities; Four
Rivers Environmental Education Center, Hidden Oaks Nature Center/Hidden Lakes Bait Shop,
Isle a la Cache Museum, Operations and Law Enforcement Facility and Sugar Creek
Administration Center. For additional information and to download Bid Documents, please visit
our website at www.ReconnectWithNature.org. Participants must register in full to be eligible to
receive addenda and to submit a bid.

A Mandatory Pre-Bid Meeting will be held at the Four Rivers Environmental Education Center,
25055 W. Walnut Lane, Channahon, IL 60410, on Monday, March 17, 2025, at 7:00 a.m. Central
Time. and will proceed as a group to the remaining four (4) facilities in the order of; Hidden Oaks
Nature Center/ Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations & Law
Enforcement Facility, and concluding at the Sugar Creek Administration Center. A representative
of the bidding contractor must be present and sign in at the meeting, for each of the five (5)
locations.

Contract Documents can be obtained between 8:00 a.m. and 4:00 p.m., Monday through Friday
beginning Monday, March 10, 2025, from:

Sugar Creek Administration Center, 17540 West Laraway Road, Joliet, lllinois 60433. Phone -
815-727-8700.

Bids must be submitted in accordance with the Contract Documents. Bids shall be accompanied
by the proper bid security.

The FOREST PRESERVE DISTRICT OF WILL COUNTY reserves the right to accept any bid or
any part or parts or combinations thereof, to waive any informalities or irregularities, and to reject
any or all bids.

By Order of the Board of Commissioners of the Forest Preserve District of Will County.

For questions regarding the project, contact Tracy Bianco at thianco@fpdwc.org or (815)545-9743.
For delivery of the bid documents, contact Elise Brazzale at ebrazzale@fpdwc.org or (815)722-9849.



mailto:tbianco@fpdwc.org
mailto:ebrazzale@fpdwc.org
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Invitation for Bids

1. Project Identification and Location:

Janitorial Services at Four Rivers Environmental Education Center, Hidden Oaks Nature
Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law Enforcement Facility
and Sugar Creek Administration Center:

This project is located throughout Will County, lllinois.

2. Owner/Awarding Authority:

Board of Commissioners

Forest Preserve District of Will County
17540 W. Laraway Road

Joliet, IL 60433

(815) 727-8700

3. Pre-Bid Meeting:

A Mandatory Pre-Bid Meeting will be held at the Four Rivers Environmental Education Center, 25055 W.
Walnut Lane, Channahon, IL 60410, on Monday, March 17, 2025, at 7:00 a.m. Central Time. and will
proceed as a group to the remaining four (4) facilities in the order of; Hidden Oaks Nature Center/ Hidden
Lakes Bait Shop, Isle a la Cache Museum, Operations & Law Enforcement Facility, and concluding at the
Sugar Creek Administration Center. A representative of the bidding contractor must be present and sign in
at the meeting, for each of the five (5) locations.

4. Bid Submission & Security:

Bids shall be submitted to the Forest Preserve District of Will County, 17540 W. Laraway Road, Joliet,
lllinois 60433, in a sealed opaque envelope. The outside of the envelope shall display the phrases
"SEALED BID ENCLOSED — DO NOT OPEN along with the project title and location in clearly printed
letters.

The Forest Preserve will receive Bids until the date and time stated in the ADVERTISEMENT FOR BIDS.
Bids will be publicly opened and read at the Sugar Creek Administration Center at that time. Bidder shall
assume full responsibility for timely delivery to the Bid Opening location. Bids received after the stated
time shall be rejected and returned.

The bid submitted shall include a certified check, bank draft, cashier's check, bid bond or an acceptable
irrevocable letter of credit payable to the Forest Preserve District of Will County for not less than 10% of
total Bid amount. All such Bid Security must be drawn on a bank authorized to do business in lllinois or
provided by a bonding company authorized and licensed to do business in lllinois, as applicable, and must
be maintained until execution of the Contract. Bids submitted without Bid Security will not be considered.
The Bid Security will be returned to the successful Bidder upon execution of the Contract. Bid securities
will be returned to unsuccessful Bidders upon execution of the Contract by the successful Bidder.

5. Bonds & Insurance:

A. Bonds
The successful Bidder shall submit a Performance Bond and a Labor and Material Payment Bond as
outlined in the General Conditions, Article VI, Section 6.1. The performance and payment bonds shall
be provided by a bonding company authorized and licensed to do business in lllinois.

B. Certificate of Insurance
The successful Bidder shall submit a Certificate of Insurance as evidence of the minimum insurance
coverage and limits outlined in the General Conditions, Article VI, Section 6.3.

6. Right to Reject or Accept Bids:

The Forest Preserve reserves the right to accept any Bid, any part or combinations of Bids, to waive
informalities or irregularities, and to reject any and all Bids to protect and preserve both the Forest
Preserve and the public's best interest.
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It is the Forest Preserve's intent to award a Contract to the responsible and responsive Bidder submitting
the lowest bid provided the Bid does not exceed available funds and has been submitted according to
Contract Document requirements. The Forest Preserve reserves the right to accept Alternates in any
order or combination and to determine the low Bidder on the basis of the sum of the base bid and the
Alternates accepted.

7. Award of Contract:

Bids cannot be withdrawn for a period of sixty (60) days after bid opening. Bids will be reviewed by the
Forest Preserve and presented to the Board of Commissioners for Award of Contract at their regular board
meeting on April 10, 2025. The Forest Preserve will issue a written Notice of Contract Award to the
successful Bidder.

8. Execution of Contract:

The successful Bidder will be required to execute a Contract with the Forest Preserve within 10 business
days after receipt of the written Notice of Contract Award. Execution of the Contract shall include each of
the following:

A. Signing the Contract Agreement

B. Submittal of a Performance, Material, and Payment Bond
C. Submittal of a Certificate of Insurance

D. Submittal of a Construction Schedule

The Forest Preserve will issue a written Notice to Proceed upon Execution of the Contract. The Bid
Security of the successful Bidder will be forfeited to the Forest Preserve as liquidated damages, not as
penalty, when the successful Bidder fails to execute any part of the Contract within the specified time. The
Forest Preserve reserves the option to accept any other Bid within 10 business days from such default.
Such acceptance shall have the same effect on such Bidder as though he were the original successful
Bidder.

9. Commencement and Completion of the Work:

Work shall begin within 10 business days of receipt of the written Notice to Proceed. Work shall be
completed in accordance with the Contract Documents by April 30, 2026, as provided in the General
Conditions, Article 1V, Section 4.4.

10. Reasonable Accommodation & Non-Discrimination:

The Forest Preserve District of Will County does not discriminate against individuals on the basis of race,
religion, color, gender, national origin, ancestry, age, order of protection status, marital status, military
status, unfavorable discharge from military service, pregnancy, sexual orientation, disability, or any other
protected status under the lllinois Human Rights Act. In offering employment opportunities to the public,
the Forest Preserve District will make reasonable modifications to ensure that all people have an equal
opportunity. Persons believing that they have been discriminated against by the Forest Preserve District of
Will County may file a complaint alleging discrimination with the Forest Preserve District or the Office of
Civil Rights, U.S. Department of the Interior, www.doi.gov.

To request bid documents in large print, audio, or Braille, contact the Director of Marketing and
Communications, Sugar Creek Administration Center, 17540 W. Laraway Road, Joliet, IL 60433;
comments@fpdwec.org; 815.722.9383 (voice); 800.526.0844 (TDD). Requests should be made at least 48
hours in advance of the Pre-Bid Meeting. While the Forest Preserve District of Will County will make every
effort to meet requests in a timely fashion, some requests may take longer than others to fulffill.

11. Small Business Enterprise Initiative:

The Forest Preserve is committed to supporting "Small Businesses", "Minority Business Enterprises”,
"Female Business Enterprises", and "Persons with Disabilities Enterprises," as those terms are defined
under lllinois law. The Forest Preserve has set a goal to secure up to 16% of the contracted amount for
contracted services and improvement projects to such disadvantaged businesses. Such businesses are
strongly encouraged to bid on Forest Preserve contracts.
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Instructions to Bidders

1. Examination of Contract Documents and Project Site:

Bidder shall be familiar with the Contract Documents and local conditions affecting the Work including
project site and surrounding area, means of access, soil and subsoil character, and regulations and
restrictions. Bidder shall be responsible for errors in the Proposal due to failure to comply with these
instructions. The Forest Preserve will not be responsible for any change in anticipated profits resulting
from such failure or neglect.

Bidder shall use complete sets of Contract Documents as provided in the Proposal Form checklist, Section
4, in preparing Bids. The Forest Preserve will not be responsible for errors or misinterpretations resulting
from the use of incomplete sets of Contract Documents. When Bidder is in doubt as to the true meaning of
any part of the Contract Documents, such Bidder shall submit a written request for interpretation by the
Forest Preserve.

Bidder shall review Contract Documents with respect to the projected uses of materials and advise of
modifications or substitutions to insure applicability for the intended uses.

2. Qualifications of Bidders:

As set forth in Section 5.6 of the Forest Preserve’s Procurement Ordinance, prior to the Award of Contract,
the Forest Preserve reserves the right to require from any Bidder or Bidder's subcontractor detailed
information related to the responsibility of the Bidder or Bidder’s subcontractor, including experience,
financial ability, quality and timeliness of work, amount and condition of equipment, experience of personnel,
contract defaults, litigation history, pending construction projects, and any other information the Forest
Preserve deems relevant to assessing such responsibility.

The Forest Preserve reserves the right to reject any Bid when the information submitted by the Bidder or
determined by the Forest Preserve's investigation fails to indicate the Bidder's ability to carry out the
obligations of the Contract or to complete the Work. Unless otherwise provided by Forest Preserve rules,
regulations, or policies, the decision of the Forest Preserve shall be final in this regard.

3. Addendum:

Addenda shall be issued to all known Contract Document recipients for any change or clarification of the
Contract Documents. Bidder shall acknowledge receipt of Addendum on Proposal Form and attach
Addendum to Proposal Form. Addendum shall become part of the Contract Documents.

Written or graphic Addenda will be issued no later than 24 hours prior to Bid Opening. When Project
Manager determines the Addendum would result in a substantial or material variance in the proposed
Contract, Bids will be returned and the project rebid.

4. Substitution of Materials:

No substitution will be considered prior to receipt of Bids unless written request for approval has been
received by the Forest Preserve at least 5 business days prior to Bid Opening. Requests shall be made
on Request for Substitution forms provided by Project Manager.

Burden of proof of the merit of the substitution is upon Bidder. The Forest Preserve's decision for
approval or disapproval of a proposed substitution shall be final. If the Forest Preserve approves a
proposed substitution, it shall notify all other Bidders at least 48 hours prior to Bid Opening. No
substitution will be considered after the Contract award unless specifically provided in Contract
Documents.
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5. Small Business Enterprise Initiative:

Capital improvement projects and contracted services sponsored or funded by the Forest Preserve shall
be in accordance with Resolution #11-27. The resolution stipulates that:

A. The Forest Preserve has set a goal to secure up to 16% of the contracted amount for contracted
services and improvement projects to disadvantaged businesses.

B. The Forest Preserve's Small Business Enterprise Initiative will apply to businesses defined by the
State of lllinois as "Small Business", "Minority Business Enterprise", "Female Business Enterprise",
and "Persons with Disabilities Enterprise". Such businesses are strongly encouraged to bid on Forest
Preserve contracts.

C. Businesses qualifying under the Forest Preserve's Small Business Enterprise Initiative will indicate
such on the Proposal Form contained herein at the time of bidding.

D. In the interest of taxpayers, each contract will be awarded to the lowest responsive and responsible
bidder. In the event the lowest responsible bidder is also a business qualifying under the Forest
Preserve's Small Business Enterprise Initiative, the bidder will be required to provide proof of such
qualification at the time the contract is awarded.

6. Bid Preparation:

Bidder shall submit proposal on the Proposal Form provided in the Contract Documents. Writing shall be
in ink or typewritten. Bidders’ signature shall be written in ink. Proposals shall be signed by a person or
persons legally qualified to sign such documents. When signed by someone other than the president of a
corporation, an agent, or an attorney-in-fact, the authority of that person to sign shall accompany Bid.

Proposal will be based on Unit Price or Lump Sum as specified in the and shall conform to the following:

A. UNIT PRICE: Bidders will be furnished with a unit price Proposal Form stating the items of work and
the quantities. The quantities are estimations based on the Forest Preserve's calculations to be used by
the Forest Preserve in the comparison of bids and shall not be relied upon by Bidders. Bidder shall not
plead misunderstanding or deception because of such estimate of quantities, or of the character,
location, or other conditions pertaining to the work. Bidders shall determine their own estimate of
quantities required to complete the work and base their unit price proposal on their estimate. Payment
will be based on actual quantities of work performed in accordance with the Contract, at the Contract
unit prices specified. Any change in the Bidder’'s anticipated profits due to an increase or decrease of
the original quantity estimates will not be a basis for modifying the contract The Forest Preserve
reserves the right to omit any item entirely, or to increase or decrease any or all items as provided in the
General Conditions Article Il, Section 2.5.

B. LUMP SUM BID: Bidder shall submit a Lump Sum price for the item or items being bid.

Bidder shall specify, in figures, a price for each separate item called for on the Proposal Form. Failure to
submit a price for each item on Proposal Form may result in rejection of Bid or may be interpreted as "no
charge" to the Forest Preserve for any item left blank.

Where indicated, sums shall be expressed in both figures and words. The amount written in words shall
govern in case of discrepancy between the two. Amounts shall be extended and totaled. In case of a
discrepancy between totals and unit prices, unit prices shall govern. Signer of the Bid shall initial
erasures or modifications on Proposal Form.

7. Taxes:

Bidder shall not include in the Proposal any state, local sales, use, or excise taxes, as the Forest
Preserve is exempt from such taxation. The successful Bidder will be provided with tax exemption
identification when necessary.
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8. Bid Modification or Withdrawal:

Submitted bids may not be modified prior to bid opening. Bids may be withdrawn by written request to
the Forest Preserve but may not be resubmitted before Bid Opening. Bids shall not be withdrawn or
modified within sixty (60) days after Bid Opening.

9. Public Records and Requests for Confidential Treatment:

Bids become the property of the Forest Preserve. After bid opening, all bids will be available to the public
under the lllinois Freedom of Information Act (“FOIA”), 5 ILCS 140, and other applicable laws and rules. If
the Bidder wants certain information treated as confidential, it must designate such material in its bid.
However, a request for confidential treatment will not supersede the Forest Preserve’s FOIA obligations.
An entire bid will not be treated as confidential, and the Forest Preserve will always disclose at least the
Bidder’'s name, price, and substance of the bid. A Bidder’s request for confidential treatment must be
supported by the legal basis in FOIA or other law or rule that warrants the confidential treatment.
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General Conditions

ARTICLE |
Contract Documents

1.1 - Definition of Terms:

When the following terms, or pronouns of them, are used in the Contract Documents, the intent and
meaning shall be interpreted as follows:

A

Owner or Awarding Authority: Board of Commissioners Forest Preserve District of Will County,
17540 W. Laraway Road, Joliet, Illinois 60433.

Forest Preserve: The Forest Preserve District of Will County.

Inspector: Authorized representative of the Forest Preserve assigned to make detailed inspections of
portions of the Work including materials approval or rejections, invoice records, payrolls and other
relevant data and records. Inspections shall occur according to the schedule attached as an
appendix to the Contract Documents.

Project Manager: Individual identified in the Notice of Contract Award or any other designated
employee or employees of the Forest Preserve District of Will County, representing the interest of the
Forest Preserve.

Bidder: Individual, firm, or corporation submitting a proposal for the Work, acting directly or through a
duly authorized representative.

Contractor: Individual, firm, or corporation to whom an award is made and who is identified in the
Contract as the person responsible for completion of the Work. Every reference in the Contract to
"Contractor" shall be deemed also to refer to subcontractors and suppliers of Contractor.

Subcontractor: Individual, firm, or corporation who has a direct contract with Contractor to perform
any portion of the Work.

Corporation: With respect to the execution and performance of the Contract, a corporate body
authorized or licensed to do business in the state in which the site is located.

Plans: Official drawings or reproductions of drawings pertaining to the Work.

Specifications: Directions, conditions, and requirements describing the method or manner of work
performance, and quantities or quality of materials to be furnished under the Contract.

Proposal: Bidder's written offer to perform the Work and to furnish labor and materials atthe quoted prices.

Performance Bond: Surety bond posted by a Contractor to ensure performance of the contract.

. Bid Security: Security designated in the Invitation for Bids, to be furnished by Bidder as a guarantee

that Bidder will enter into a Contract with the Forest Preserve for the acceptable performance of the
Work and will furnish the required bonds if awarded the Contract.

Surety: Corporate body, approved by the Forest Preserve, bound with and for Contractor to ensure
acceptable performance of the Contract, payment of all obligations pertaining to the Work, and
fulfillment of other conditions as may be specified in the Contract Documents or otherwise required by
law.

Award: Decision of the Forest Preserve to accept the Proposal or portions of one or more Proposals
of a responsive and responsible Bidder that are in the best interest of the Forest Preserve and public.
Acceptance is conditioned upon Execution of the Contract as outlined in the Invitation to Bidders.
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P. Contract Documents: Written agreement between Contractor and the Forest Preserve setting forth
obligations of the parties, including but not limited to the performance of the Work and furnishing of
labor and materials. The Contract includes the signed Agreement, Advertisement for Bids, Invitation
for Bids, Instructions to Bidders, Proposal, Addenda or Memorandums, Bonds, Certificate of
Insurance, Construction Schedule, Plans, Specifications, Supplemental Agreements, General
Conditions, Special Conditions, and Technical Specifications pertaining to the Work or materials.

Q. Approved Substitution: When used on the drawings or in the specifications in reference to a material,
product or procedure shall mean a substitute equivalent in substance and function tospecified items.

R. Special Conditions: When included in the Contract Documents shall act to supplement the General
Conditions, specifications, and plans on particular portions of the project. Special Conditions shall
govern the Contract Documents in case of conflict.

S. Punch List: ltemized list of Work issued by Project Manager to be completed by Contractor. Punch
List is submitted after the Work is substantially complete.

T. Substantial Completion: Date when construction is sufficiently completed on the project or a portion
of the project, in accordance with the Contract Documents, so that the Forest Preserve may use or
occupy the site for which it was intended.

U. The Work: Improvements to be performed under the Contract, including materials, labor, tools, and
equipment necessary to perform and complete everything indicated, specified, or implied in the
Contract Documents.

V. Change Order: Written authorization issued by Project Manager for Contractor to proceed with
alterations, extensions, and deductions to the original plans. Authorization shall outline the items of
work involved and the method of payment.

W. Notice to Proceed: Written authorization issued by Project Manager for Contractor to commence the
Work after Execution of the Contract.

X. Working Day: Computation of working days shall begin within ten (10) days of the Notice to Proceed
for commencing work and shall include every day until the completion of the Work except Saturdays,
Sundays, legal holidays, and days during which the Work is suspended for strikes or acts of nature or
the public enemy. No construction operations shall occur on Saturdays, Sundays, or holidays without
written approval of the Project Manager. Days in which the weather will not permit the Contractor to
perform construction operations shall not be counted as working days.

1.2 - Ownership of Plans, Specifications and Surveys:

All Plans, Specifications, and Surveys and copies thereof furnished by or purchased from the Forest
Preserve are property of the Forest Preserve and are not to be used on other work. With the exception of
one complete set, all documents are to be returned to the Forest Preserve upon Contract completion.

1.3 - Dimensions on Plans:

Drawings are fully figured and dimensioned. Figures shall be followed without regard to scaled
measurement from plans. When figures have been omitted, or when a marked discrepancy exists between
figures and scale, the question shall be referred to the Project Manager for a final decision or interpretation.

1.4 - Intent of Contract Documents:

The Contract Documents are intended to include all items necessary to complete the Work. Contractor
shall perform the Work and incidental construction in the manner specified in the Contract and shall
furnish all materials, labor, tools, equipment, and incidentals necessary to complete the Work. When
through inadvertence or otherwise, the Contract Documents omit to require any work necessary for
completion, Contractor shall be required to perform such work. Plans and specifications are intended to
be complimentary. Work or materials called for by one shall be binding as if called for by all.

MSC - 2-6-20 General Conditions, Page 2 of 16 Rev. 4/2022



When information concerning underground, subsurface, or other concealed conditions, borings, soil
analysis, utility locations or conditions, test pits, buried structures, condition of existing structures, and
other investigations have been provided by the Forest Preserve to Contractor such information has been
made available for Contractor's convenience and is not part of the Contract. The Forest Preserve shall
not be responsible for the accuracy of such information. The Contractor shall not interpret such
information as a guarantee by the Forest Preserve, either express or implied, that indicated conditions are
representative of those existing throughout the Work, or at any particular location, or that the indicated
condition may not change or that unanticipated conditions may not be present. The Contractor is
responsible for its familiarity with the Work site and all relevant site conditions.

Contractor shall notify Project Manager of discrepancies, errors, or omissions in the Contract Documents
before proceeding with the affected work. When Contractor fails to notify Project Manager, then the
subsequent decision of Project Manager as to which Contract provision shall govern shall be final.
Corrective work required by the Project Manager shall not entitle Contractor to damages, increase in
Contract price, or extension of Contract time.

The Forest Preserve reserves the right to prepare supplementary plans showing any additional or revised
details for construction purposes not shown on the Contract plans.
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ARTICLE Il
Forest Preserve Rights and Responsibilities

2.1 - Responsibility:

The Forest Preserve recognizes that the Contractor is an expert in the manner in which the Contract work
is to be performed. Contractor shall be solely responsible for the maintenance of safe equipment and use
of proper construction methods and procedures. The Forest Preserve has the right to ascertain and
require that the Work product comply with the Contract as provided in the General Conditions, Article lll,
Section 3.6.

2.2 - Authority of Project Manager:

Work shall be subject at all times to the supervision and direction of the Project Manager or any other
designated employee of the Forest Preserve. Project Manager shall determine the amount of completed
work that is to be paid for under the Contract. Project Manager shall decide all questions concerning the
quality and acceptability of furnished materials, work performed, rate of progress, measurement of
quantities, interpretation of the plans and specifications, and acceptable fulfilment of the Contract.
Project Manager's determination and decision shall be final and conclusive.

Contractor shall propose and discuss the Work schedule with the Project Manager and shall take into
account the needs of the Forest Preserve and requirements of the Contract in scheduling the Work.
Contractor remains solely responsible for its performance of the Contract and the completion of the Work.

2.3 - Authority of Inspectors:

Inspectors employed by the Forest Preserve other than Project Manager shall be authorized to inspect
work and materials and to perform other duties designated by Project Manager. The inspector shall not
be authorized to alter or waive Contract provisions, issue instructions contrary to the Contract Documents,
or act as foreman for Contractor.

2.4 - Forest Preserve’s Right to Do Work:

The Forest Preserve reserves the right to perform or have performed other work at the project site.
Contractor shall afford the Forest Preserve and other contractors reasonable opportunity for the execution
of other work and shall properly coordinate the Work with other work.

When Contractor fails to perform work or any provision of the Contract, the Forest Preserve, after three
(3) business days written notice to Contractor and surety, may without prejudice to any other remedy,
execute or have such work executed as may be deemed necessary and recover from Contractor all
resulting costs, expenses, losses, or damages, including attorney's fees and administrative expenses.

2.5 - Alterations, Extensions and Deductions:

The Forest Preserve reserves the right to extend or shorten the Work, alter the plans, add incidental
work, and increase or decrease quantities of work to be performed to accord with these changes,
including the cancellation or deduction of any one or more of the work items. Changes shall not be
considered as a waiver of Contract conditions. The Forest Preserve reserves the right to make
alterations, extensions, and deductions to the Contract without notice to the Surety.

Alterations, extensions, and deductions shall be authorized by a written change order issued by Project
Manager and signed by Contractor before work is started. Change orders shall state the items of work
involved, changes in Contract amount, and any extension in completion time. Claims for extra work
which have not been authorized by a written change order will be rejected. All change orders will be
subject to the approval procedures set forth in the Forest Preserve’s Procurement Ordinance.

Should a change order result in an increase from the original Contract price that is fifty percent (50%) or
more of the original Contract price or that authorizes or necessitates any increase in the Contract or a
subcontract under the Contract that is fifty percent (50%) or more of the original or subcontract price, then
that portion of the Contract that is covered by that change order must be resubmitted for bidding in the
same order that the original Contract was bid.
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The value of any change shall be determined by one or more of the following methods:
By an approved Lump Sum.
By Unit Prices given in the Contract or subsequently agreed upon.
By a supplemental schedule of prices incorporated into the Contract.

Time and material plus percentage. This method of cost shall be used on Contractor's actual costs for
time and material plus twenty percent (20%) for Contractor's overhead and profit. Contractor's actual
costs shall be the direct costs for labor, payroll insurance, payroll taxes, materials, and equipment.

2.6 - Right to Suspend Work:

Contractor will be notified in writing by Project Manager when the Work is to be suspended wholly or in
part for such periods deemed necessary due to unsuitable weather, other conditions unsuitable for the
prosecution of the Work, any condition deemed to be in the public's best interest, failure of Contractor to
carry out provisions of the Contract, or failure of the Contractor to carry out orders. Contractor shall
maintain work site safety and protect the Work as provided in the General Conditions, Article Ill, Section
3.6, during periods of suspension. No additional compensation shall be paid to Contractor because of
such suspension. Contractor shall not suspend the Work without written authorization of Project
Manager.

2.7 - Occupancy Prior to Final Acceptance:

The Forest Preserve reserves the right to occupy any part of the Work prior to final acceptance. Such
occupancy shall be conducted in a manner as not to damage the Work or to interfere with the Work
progress. Occupancy shall not be construed as an acceptance of the Work or release of Contractor's
responsibilities to protect the Work.

2.8 - Discharge of Employees:

When any person employed by Contractor fails to perform the Work according to the Contract, appears to
be incompetent, or exhibits disorderly conduct or improper manner, such person shall be immediately
removed from the Work on written request of Project Manager. Contractor shall have no claim for
damages, for compensation in excess of the Contract price, or for extension of time as a result of such
termination.

Should Contractor fail to remove such person or persons as required above, or fail to furnish suitable and
sufficient personnel for the proper prosecution of the Work, Project Manager may suspend the Work as
provided in the General Conditions, Article I, Section 2.6.

2.9 - Contract Termination by Forest Preserve:

The Forest Preserve may terminate the Contract—upon certification of the Project Manager that sufficient
cause exists to justify such action and without prejudice to any other available right or remedy—if any of
the following occurs: the Contractor (1) files for bankruptcy, (2) makes a general assignment for the
benefit of creditors, (3) appoints a receiver on account of his/her insolvency, fails to supply enough
properly skilled workmen or proper materials, or fails to make prompt payment to subcontractors or for
materials or labor, or (6) disregards laws, ordinances, rules, regulations, or orders of any public authority
having jurisdiction, (7) fails to fix any rejected, defective or unsuitable work, (8) fails to perform the Work
in conformance with the plans and specifications or otherwise fails to assure the Forest Preserve of its
ability to complete the Work, or (9) substantially violates a provision of the Contract.

If the Forest Preserve elects to terminate the Contract, it shall give Contractor and surety 48 hours written
notice and then may take possession of the site and may finish the Work by whatever method the Forest
Preserve deems expedient. In such case, Contractor shall not be entitled to receive further payment until
the Work is finished. When the unpaid balance of the Contract price exceeds the expense incurred by
the Forest Preserve to finish the Work, such excess shall be paid to Contractor. When the expense
incurred by the Forest Preserve to finish the Work exceeds such unpaid balance, Contractor shall pay the
difference to the Forest Preserve.
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ARTICLE IlI
Contractor Responsibilities

3.1 - Contractor Responsibilities to Project Manager:

Contractor shall notify Project Manager, in writing, a minimum of three (3) business days in advance of
beginning the Work. Contractor shall notify Project Manager one (1) business day in advance of all
grading, drainage, and other major items of construction for field checking of construction engineering.
Questions pertaining to the plans, specifications, and details of the Work shall be directed to Project
Manager in writing and resolved by the Project Manager prior to construction.

Copies of material delivery tickets shall be furnished to Project Manager.

Contractor shall make available at the work site, for reference by Project Manager or inspector, a
complete copy of Contract Documents showing revisions, additions, and copies of change orders.

3.2 - Contract Termination by Contractor:

When the Work is stopped for a period of thirty (30) calendar days due to a court order, an order of
another public authority having jurisdiction, or some other government act (all unrelated to the Contractor
or its performance of the Work) or because the Forest Preserve has not made payment when such
payment is required under the General Conditions, Article V, Section 5.2, Contractor may terminate the
Contract upon seven (7) calendar days written notice to the Forest Preserve. Contractor shall recover
from the Forest Preserve payment for executed work and for proven loss sustained upon materials,
equipment, tools, construction equipment, and machinery, including reasonable profit and damages.

3.3 - Superintendence:

Contractor shall keep a competent Superintendent at the work site at all times who shall have the
knowledge and control of the Work and the authority to act for the Contractor and to direct and coordinate
the Work, and who shall communicate solely with the Project Manager.

3.4 - Subcontractors and Suppliers:

Contractor shall provide a list of subcontractors and suppliers to Project Manager for approval prior to
commencing the Work. Subcontracts shall include a provision binding the subcontractor or supplier to all
provisions of the Contract. When any subcontractor or supplier fails to perform the Work in accordance
with the Contract, Contractor shall terminate such subcontractor or supplier upon written notice by Project
Manager. Contractor shall have no claim for damages, compensation in excess of Contract price, or an
extension of Contract time as a result of any such termination.

Contractor shall report to the Forest Preserve whether any subcontractors or suppliers performing Work
or providing supplies under this Contract qualify as a "Small Business," "Minority Business Enterprise,"
"Female Business Enterprise," and "Persons with Disabilities Enterprise," as defined under lllinois law.

3.5 - Use of Site:

Contractor shall confine equipment, material storage, and workmen operations to limits indicated by law,
ordinances, permits, or directions of Project Manager, and shall not unreasonably encumber the site with
materials or cause inconvenience to the Forest Preserve, public, or other contractors. Contractor's
responsibilities for usage of the site shall include:

A. Temporary Facilities:

1. Utilities: Contractor shall obtain permits, provide, and make payment for such utilities as water,
electricity, heat/air, telephone, and waste disposal when necessary in performing the Work.

2. Buildings: Contractor shall obtain permits, provide, and make payment for temporary structures
such as offices, sheds, trailers, and sanitary facilities, and necessary maintenance of structures in
performing the Work.
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B. Construction Aids:

1. Pumping: When during construction, standing water caused by heavy rains or poor drainage
becomes a hazard to the Work, Contractor shall provide and make payment for removal of water
to existing drainage swales, storm sewers, or other natural or man-made drainageways.

2. Ladders and Hoists: Contractor shall provide the necessary ladders and hoists in performing the
Work.

3. Temporary Roads: Contractor shall provide and make payment for temporary roads necessary or
access to and within the site during the Work.

C. Storage: Materials and equipment shall be stored in a manner that preserves their quality and fitness
for the Work. When necessary, materials and equipment shall be placed under cover, on wooden
platforms or other hard, clean surfaces, and not on the ground. Private property shall not be used for
storage purposes without written permission from the owner of the property. Location of any storage
area is subject to approval of the Project Manager.

D. Parking: Contractor's construction vehicles parked on the site shall not inhibit construction or prevent
access for emergency or other official vehicles. Parking areas are subject to Project Manager's
approval.

3.6 - Work Site Safety:

Contractor shall be solely responsible for providing and maintaining safe conditions at the work site,
including the safety of persons and property and shall comply with applicable laws and safety regulations
to prevent injury to persons or damage to property, including all Occupational Safety and Health
Administration (OSHA) laws and regulations. This requirement shall apply continuously and shall not be
limited to normal working hours. Whenever public or private property is damaged, Contractor shall at
his/her own expense, restore such property to a condition equal to that existing before the damage was
done. Contractor shall also be responsible for damage to the Work by actions of the elements or from
any other cause whatsoever and shall restore the Work at his/her own expense. When the Work is
opened for usage by written order of the Project Manager, the said damage to the Work shall not be due
to the Contractor's fault or negligence.

Contractor shall have no claim against the Forest Preserve because of any damage or loss to the Work or
to Contractor's equipment, materials or supplies from any cause, including damage or loss due to
simultaneous work by others. Existing property corners, disturbed or lost during construction, shall be
replaced by a registered Land Surveyor at Contractor's expense.

When Project Manager deems any operation, condition, or practice to be unsafe, Contractor shall take
corrective action before affected work is resumed. More specifically, the Contractor shall protect:

A. Public and Adjacent Property: Contractor shall protect public and adjacent properties, including
roadways, and shall use necessary precautions to prevent damage or injury thereto.

B. Present Structures: Contractor shall prevent damage to pipes, conduits, and other underground
structures, as well as fences, monuments, or other above-ground structures.

C. Vegetation: Vegetation not marked for removal shall not be cut trimmed or damaged except with the
approval and under the direction of Project Manager. Contractor shall provide on-site traffic patterns
away from existing vegetation, shall provide necessary ramps, and shall not park vehicles near or under
existing vegetation. Methods for ramps, staking, bark protection, and snow fencing shall be developed by
Contractor and approved by Project Manager prior to commencing the Work. Contractor shall not park or
maneuver equipment or stockpile materials within ten (10) feet of tree drip lines or plants to be protected.
Vegetation damaged during construction is subject to replacement at Contractor's expense.

D. Forest Preserve Employees and Public: Contractor shall protect Forest Preserve employees and the
public by, including but not limited to, placing and maintaining barricades, warning signs, flags, lights, and
temporary passageways around construction areas, covering holes, properly storing materials and
equipment, and providing other suitable methods for the protection of said persons.
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3.7 - Labor, Equipment, and Methods:

Contractor shall at all times employ sufficient labor and equipment for prosecuting the Work in a quality
manner within the time specified. Workers shall have sufficient experience and skill to properly perform
the Work and operate the equipment.

Equipment used on the Work shall be of such type, size, and amount and in such mechanical condition
as to meet the requirements of the Work and produce a satisfactory quality of work. Contractor shall
replace unsatisfactory equipment and furnish additional equipment when deemed necessary by Project
Manager.

The specified methods and equipment shall be used in the prosecution of the Work unless otherwise
authorized by Project Manager. Contractor may make a written request to Project Manager to use a
method or type of equipment other than those specified. The request shall include a description of the
proposed methods and equipment and an explanation of the reasons for the substitution. When Project
Manager authorizes trial use of the substitution, Contractor shall be responsible for producing the work in
conformance with the Contract. When Project Manager determines that the trial method or equipment
does not conform to the Contract requirements, Contractor shall discontinue use of the substitute method
or equipment and shall complete the remaining work with the specified methods or equipment.
Contractor shall remove defective work and replace it with work meeting the Contract requirements or
take other corrective action as necessary to meet the Contract requirements. The Contractor will not be
entitled to any increase in payment or extension of Contract time as a result of the Project Manager
authorizing a change in methods or equipment under these provisions.

3.8 - Overtime:
Any overtime costs shall be incurred by the Contractor.
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ARTICLE IV
Prosecution and Progress

4.1 - Inspection and Testing:

Materials and equipment to be used in the Work shall be subject at all times during fabrication and
manufacture to tests and inspections as specified or designated by Project Manager. Contractor shall
give advance notice to permit tests or inspections to be performed prior to incorporating materials or
equipment into the Work. Without charge to the Forest Preserve, Contractor shall furnish such amounts
of materials needed for testing and shall afford the inspector such facilities required for collecting samples
and making inspections. Unless otherwise specified, the Forest Preserve will bear the cost of inspections
and testing of materials.

4.2 - Submittals:

Contractor shall submit to Project Manager required shop drawings, product data, and samples
concerning materials and equipment. Project Manager's review and approval of required submittal shall
be for the sole purpose of examining the general details and design of the proposed work and shall not be
regarded as an assumption of risk or liability by the Forest Preserve. Equipment and materials installed
or used without such review shall be at risk of rejection and replacement by Contractor at no cost to the
Forest Preserve. Submittals shall become part of the Contract Documents. Contractor shall be
responsible for any delay in the Work due to a delay in providing required submittals.

Unless otherwise specified, equipment and materials are to be new and of best quality. Materials,
equipment, or work having a well-known, technical, or trade meaning but not specifically defined in the
Contract Documents, shall be construed in accordance with such well known meaning recognized by
Architects, Engineers, and tradesmen.

4.3 - Removal of Defective Work:

Project Manager may reject and require correction of the Work that does not conform to the Contract
Documents. Contractor shall correct condemned workmanship and immediately remove and replace
rejected materials and equipment without charge to the Forest Preserve. When Contractor fails to correct
condemned work and remove rejected materials and equipment from the premises, the Forest Preserve
reserves the right to perform such work as provided in the General Conditions, Article Il, Section 2.4.

Until final payment, all Work shall be subject to inspection and testing by the Forest Preserve or its
designated representative, including removing or uncovering finished work. Contractor shall provide
access and assistance required by the Forest Preserve for such inspection and testing and shall furnish
necessary facilities, labor, and materials for such removal and approved replacement.

When questioned work is found to be defective due to fault of Contractor, subcontractor, suppliers, or
their employees, Contractor shall pay for the cost of such inspection and reconstruction. When
questioned work is found to meet Contract requirements, actual cost of labor and materials involved in
inspection and reconstruction, plus twenty percent (20%) shall be allowed Contractor by the Forest
Preserve.

4.4 - Completion Date:

Contractor warrants that the commencement and completion dates specified in the Invitation for Bids is
reasonable time for completion of the Work for the Contract price taking into consideration natural and
man-made conditions that may affect the Work or work site.

A. Regquest for Extension: Requests for extension of time to complete shall be made in writing to Project
Manager not more than five (5) calendar days after commencement of the delay. Project Manager shall
review the request and the circumstances surrounding the request and shall issue a written extension of
time to complete when so warranted.

B. Compensation: No compensation other than the extension of the Contract time, shall be made to
Contractor because of delays from any cause in the commencement, prosecution, or completion of the
Work, whether caused by the Forest Preserve or any other party and whether avoidable orunavoidable.
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C. Liguidated Damages: Time is of the essence to the contract. Should the Contractor fail to
complete the work by the completion date specified in the Invitation for Bids or within such extended time
as may have been allowed, the Contractor shall be liable and shall pay to the Forest Preserve the amount
shown in the following schedule of deductions, not as a penalty but as liquidated damages, for each day
of overrun in the contract time or such extended time as may have been allowed. The liquidated damages
for failure to complete the contract on time are approximate, due to the impracticality of calculating and
proving actual delay costs. This schedule of deductions establishes the cost of delay to account for
administration, engineering, inspection, and supervision during periods of extended and delayed
performance. The Contractor agrees that the costs of delay represented by this schedule are understood
to be a fair and reasonable estimate of the costs that will be borne by the Forest Preserve during
extended and delayed performance by the Contractor of the work, remaining incidental work, correction of
work improperly completed, or repair of work damaged as a result of the Contractor. The liquidated
damage amount specified will accrue and be assessed until final completion of the total Work of the
contract even though the Work may be substantially complete. The Forest Preserve will deduct these
liquidated damages from any monies due or to become due to the Contractor from the Forest Preserve.
The liquidated damages shall be in addition to and not in lieu of any other rights and remedies the Forest
Preserve has under the Contract for the Contractor’s failure to timely perform.

Schedule of Deductions for Each Day of Overrun in Contract Time
Original Contract Amount Daily Charges

From More Than | To and Including | Calendar Day

$0 $ 100,000 $ 475

100,000 500,000 750

500,000 1,000,000 1,025

1,000,000 3,000,000 1,275

3,000,000 6,000,000 1,425

6,000,000 12,000,000 2,300

12,000,000 And over 6,775

4.5 - Construction Schedules and Meetings:

Contractor shall submit construction schedules and attend project meetings as outlined below and
specified by the Project Manager.

A. Pre-Construction Meeting: After issuance of the Notice to Proceed and prior to commencing the
Work, Contractor and Project Manager shall attend a site meeting to address project components and
review the construction schedule.

B. Progress Reports: Contractor shall provide Project Manager weekly progress reports. Variances
from the construction schedule shall be explained and discussed with Project Manager for approval.

C. Construction Meetings: Project update meetings shall be scheduled throughout the prosecution of
the Work as required by Project Manager or Contractor.

4.6 - Cleaning Up:

Contractor shall keep the project site and adjoining premises free from accumulation of waste material or
rubbish caused by his/her employees or work. Upon completion of the Work, Contractor shall remove
equipment, rubbish, tools, and surplus materials from the site and adjoining premises. When Contractor
fails to do so within five (5) calendar days of a written request by the Project Manager, the Forest
Preserve may remove the items and deduct the cost of such removal from Contractor's final payment.

4.7 - Correction of Work After Final Payment:

Partial or final payment of any Contract provision shall not relieve Contractor's responsibility for correcting
defects in the Work performed. Contractor shall correct defects as provided in the General Conditions,
Article VI, Section 6.2.
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ARTICLE V
Payment

5.1 - Contract Breakdown:

Prior to the first request for payment on a lump sum contract, Contractor shall submit a breakdown of the
Proposal to Project Manager. The breakdown shall consist of major items and subdivisions of the
construction work.

5.2 - Payment:

Contractor may request partial payments based on estimates of work completed. Payment requests shall
be submitted to the Project Manager no later than the 20th day of each month. Payment applications shall
utilize the latest version of AIA Documents G702 and G703. The estimate shall be a sworn statement of
work completed to date. Payment requests shall be submitted directly to the Forest Preserve for approval
at the Board of Commissioner's regular meeting on the second Thursday of each month. Failure to submit
payment requests by the 20th day of each month will result in a minimum of one- month delay in payment.
Contractor acknowledges and accepts that no payment, partial or otherwise, will be made unless
Contractor has complied with all provision of the Prevailing Wage Act as detailed in Section 7.4.

A. Amount Due and Retainage: The amount due in each payment request shall be based on the
estimate for items of work completed to date and shall be expressed as a percentage of the total. The
corresponding cost for each item shall be shown and totaled showing the total cost of work, less ten
(10%) percent to be withheld, giving the amount requested for payment. Previous payments and balance
to complete shall be shown on pay requests.

B. Partial Payment for Stored Material: Payment requests may be included for materials received and
stored properly and safely at the site. Payment, however, shall not relieve Contractor of the responsibility
for care, protection, and installation of materials. Restoration of damaged materials shall be Contractor’s
responsibility.

C. Payment For Items Omitted When Partially Complete: Acceptable materials ordered by Contractor or
delivered to the work site prior to the date of its cancellation or alteration by the Project Manager shall be
purchased from Contractor by the Forest Preserve at actual cost and shall become Forest Preserve
property; or at the option of the Project Manager, the unused acceptable materials shall remain
Contractor's property and he/she shall be paid the actual cost for freight, unloading, and hauling costs,
less the actual salvage value.

D. Waivers of Lien: Payment requests, including final payment, shall be accompanied by appropriate
waivers of lien as acceptable evidence of payment by Contractor of current accounts incurred as part of
the Contract. Failure to provide waivers of lien with each payment request shall result in a withholding of
payment until waivers are received by the Forest Preserve.

E. Payment Withholding: The Forest Preserve reserves the right to temporarily withhold payment from
any pay request submitted by Contractor due to the delay in the progress or completion of the Work,
failure of Contractor to document a pay request, inability of Contractor to complete the Work, or any other
failure of Contractor to perform the Work in accordance with the Contract Documents.

F. Final Inspection: Project Manager shall make a final inspection of the Work after Contractor notifies
the Forest Preserve that the Work is substantially complete. Project Manager shall review the Work and
notify Contractor in writing of all Punch List items, if any, to be corrected or completed. Following
Contractor’s completion of all Punch List work, Project Manager shall provide a written notice of final
acceptance to Contractor.

G. Final Payment: Upon completion of the Work in accordance with the Contract Documents and final
acceptance by Project Manager, Contractor shall submit final waivers of lien, a final request for payment
including the ten (10%) percent withheld, and any issued keys. Final payment shall be made by the
Forest Preserve within sixty (60) calendar days after receipt of the above items.
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ARTICLE VI
Financial Assurances

6.1 - Bonding:

Contractor shall submit and maintain a Performance Bond and a Labor and Materials Payment Bond for an
amount equal to 100% of the Contract. The Surety shall be a corporation licensed to do such business in the
State of lllinois and must be acceptable to the Forest Preserve. Bonds shall guarantee the faithful performance
of the work in accordance with the Contract, payment of indebtedness incurred for labor and materials, and
guaranteed correction of work for a period of one (1) year after final payment. Bonds shall state that the surety
waives notice of any change in the terms of the Contract occurring after the execution and delivery of such
bonds. Premiums on bonds shall be paid by Contractor. Bonds shall include provisions to guarantee the faithful
performance of prevailing wage laws.

If at any time the Forest Preserve becomes dissatisfied with the Surety, or for any other reason such Bonds shall
cease to be adequate security for the Forest Preserve, Contractor shall within five (5) calendar days after
receiving written notice to do so, substitute acceptable Bonds in such form and sum signed by such other Surety
satisfactory to the Forest Preserve, at no cost to the Forest Preserve.

6.2 - Guarantee:

Contractor guarantees that materials, equipment, and workmanship shall be free from defects for a period
of one (1) year from the date of completion and final acceptance. Corrective replacement shall be made
by Contractor, at no expense to the Forest Preserve, within thirty (30) calendar days after written
notification by the Forest Preserve. When Contractor fails to correct any such defects of the Work as
provided in this Article, the Forest Preserve reserves the right to correct the Work at the Contractor’'s
expense as provided in the General Conditions, Article Il, Section 2.4.

6.3 - Insurance:

Contractor shall furnish the Forest Preserve with a Certificate of Insurance in duplicate within ten (10)
calendar days of Award of Contract showing coverage of required insurance. Certificates of Insurance
shall be in a form acceptable to the Forest Preserve and shall (1) be signed by the insurance company or
authorized agent; (2) certify the name and address of the insured party; (3) describe the work covered by
the insurance; (4) display insurance policy numbers; (5) outline limits of policy coverage and expiration
date; (6) specifically state the “Forest Preserve District of Will County is additionally named insured under
the policy”; and (7) provide certification that the policy will not be modified, amended, changed, cancelled,
or terminated without thirty (30) business days prior written notice to the Forest Preserve.

Contractor shall keep the required insurance in force during performance of the Contract. Contractor shall
not commence work under the Contract until the required insurance has been obtained and Certificates of
Insurance furnished to the Forest Preserve. When an umbrella or excess coverage policy is used, the
Forest Preserve reserves the right to require a copy of the entire policy. Insurance shall be in form and
substance issued by companies satisfactory to the Forest Preserve, shall provide primary coverage for the
Forest Preserve, and shall meet the minimum requirements set forth in the attached Exhibit A.
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ARTICLE VI
Legal Requirements

7.1 - Indemnification:

Contractor shall protect, defend, indemnify, and hold harmless the Forest Preserve, its officers,
commissioners, employees, representatives, and agents from and against all claims, actions, suits,
judgments, settlements, awards, costs, losses, and expenses, including attorneys' fees and administrative
expenses, and liabilities of whatsoever kind or nature arising in whole or in part out of:

A. Contractor's performance of, or failure to perform, the Work in accordance with the terms of the
Contract.

B. Infringement (actual or claimed) on patents, copyrights, trademarks or trade names by reason of any
work performed or to be performed by Contractor under the Contract or by reason of anything to be
supplied by Contractor pursuant to the Contract;

C. Baodily injury, including death, to any person or persons (including Contractor's officers, employees,
agents, and servants) or damage to or destruction of property, including the loss of use thereof and
any environmental damages:

1) caused in whole or in part by any act, error or omissions by Contractor, subcontractor, or anyone

directly or indirectly employed by any of them regardless of whether or not it is caused in part by
a party to be indemnified hereunder;

2) arising directly or indirectly out of the presence of any person in or about any part of the project
site or in the streets, sidewalks, and property adjacent thereto; or
3) arising directly or indirectly out of the use, misuse, or failure of any machinery or equipment used

directly or indirectly in the performance of the Contract.

7.2 - Laws and Permits:

Contractor shall at all times observe and comply with federal, state, and local laws, regulations, and
ordinances which in any manner affect the conduct of the Work. Complaints, claims, or actions brought
against Contractor for failure to observe or comply with any law, ordinance, or regulation shall be the sole
responsibility of Contractor and shall in no way extend to or expose the Forest Preserve to liability as
provided in the General Conditions, Article VII, Section 7.1.

Contractor shall perform all work and use only those materials conforming to municipal, county, state, and
federal codes regarding health, safety, and welfare. The Forest Preserve shall not be held responsible
for failure of work or materials that do not conform to codes.

Prior to beginning the Work, Contractor shall obtain all necessary permits, licenses, and approvals, pay
charges and fees, and give notices necessary and incident to the due and lawful prosecution of the Work.
Contractor shall pay royalties of patented items and shall indemnify and hold harmless the Forest
Preserve as provided in the General Conditions, Article VII, Section 7.1.

7.3 - Fair Employment Practices:

Contractor shall comply with the provisions of the lllinois Human Rights Act and the lllinois Department of
Human Right's Equal Opportunity Clause, 44 Ill. Admin. Code 750, incorporated by reference and
attached as Exhibit B, and all other applicable employment laws and regulations during the performance
of the Contract.

Failure of Contractor to comply with the Act and the Equal Employment Opportunity Clause will result in
cancellation of the Contract and possible sanctions or penalties as provided by statute or regulation.

7.4 - Prevailing Wage Act:

Contractor recognizes that the Forest Preserve is a public body which is subject to the Prevailing Wage
Act, 820 ILCS 130/0.01, et seq (referred to as “Act” in this subsection). Contractor shall comply at all
times with the provisions of the current Act, as well as any amendments thereto. Failure of Contractor to
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comply with the Act, including but not limited to the section of records, provision of certified monthly
payroll reports, and any and all rules and regulations promulgated by the State of lllinois with regard to
the Act, will result in the cancellation of the Contract. Contractor expressly waives any right for recovering
damages due to Contract cancellation based on its failure to comply with the Act.

The Act requires contractors and subcontractors to pay laborers, workers and mechanics performing
services on public works projects no less than the current “prevailing rate of wages” (hourly cash wages
plus amount for fringe benefits) in the county where the work is performed. The lllinois Department of
Labor (“Department”) publishes the prevailing wage rates on its website at http://labor.illinois.gov/. The
Department revises the prevailing wage rates and the contractor/subcontractor has an obligation to check
the Department’'s web site for revisions to prevailing wage rates. For information regarding current
prevailing wage rates, please refer to the lllinois Department of Labor's website. All contractors and
subcontractors rendering services under this Contract must comply with all requirements of the Act,
including but not limited to, all wage requirements and notice and record keeping duties.

When the lllinois Department of Labor revises the prevailing rate of wages, these revised rates shall apply
to the Contract. It will be the responsibility of the Contractor to obtain the revised rates from the lllinois
Department of Labor and apply them appropriately throughout the duration of the Work.

Contractor shall maintain accurate records of the names, occupations, and wages paid to each laborer,
worker, and mechanic employed in connection with the Work. Contractor shall provide one copy of a
monthly certified payroll consisting of a complete record of all laborers, mechanics, and other workers
employed by it on the Work including worker's name, address, telephone number when available, social
security number, classification or classifications, the hourly wages paid in each period, the number of
hours worked each day, and the starting and ending times of each work day. Contractor shall supply a
second copy of a monthly certified payroll consisting of a complete record of all laborers, mechanics, and
other workers employed by them on the Work including worker's name, classification or classifications,
the hourly wages paid in each period, the number of hours worked each day, and the starting and ending
times of each work day. For its reporting, Contractor shall use the lllinois Department of Labor’s Certified
Transcript of Payroll Form (IL452CM02), available on the Department of Labor’s website. Contractor shall
allow the Forest Preserve access to these records for inspection purposes at any reasonable hour and
upon reasonable notice. In the event Contractor fails to comply with the provisions of the Act, Contractor
shall indemnify and hold harmless the Forest Preserve, its officers, employees, and agents from any and
all liability arising from any violation of the Act. Contractor acknowledges and accepts that it will not
receive any payment under the Contract unless it is in compliance with all provisions of the Act. Violations
of the Act may result in penalties as provided in the Act.

7.5 - Employment of lllinois Workers:

Contractor recognizes that the Forest Preserve is a public body which is subject to the Employment of
lllinois Workers on Public Work Projects Act, lllinois Revised Statutes, 30 ILCS 570, sec.1-7. Contractor
shall comply at all times with provisions of the Act. Failure of Contractor to comply with the Act, and any
rules or regulations promulgated by the State of lllinois with regard to the Act, will result in the
cancellation of the Contract. Contractor expressly waives any right for recovering damages due to
Contract cancellation for failure to comply with the Act.

Contractor shall maintain accurate records of the names and addresses of workers employed by it,
whether skilled, semi-skilled, or unskilled, and whether manual or non-manual.

In the event Contractor fails to comply with the provisions of the Act, Contractor shall indemnify and hold
harmless the Forest Preserve as provided in the General Conditions, Article VII, Section 7.1.

7.6 Substance Abuse Prevention:

The Contractor shall comply with and cause all subcontractors to comply with the requirements and
provisions of the lllinois Substance Abuse Prevention on Public Works Projects Act (820 ILCS 265/1 et
seq.) (referred to as the “Act” in this subsection) and any other applicable laws and regulations governing
substance use in the workplace. Prior to commencing the Work, the Contractor shall have in place a
written program which meets or exceeds the program requirements in the Act and shall provide a copy of
that program to the Forest Preserve.
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Failure by the Contractor to comply with the requirements of the Act shall constitute a material default of the
Contract and shall give the Forest Preserve the right to pursue any remedy available to it at law or in equity,
including termination of this Contract for cause in the Forest Preserve’s sole discretion and any other
remedy as provided in this Contract. In the event of a default hereunder, Contractor shall also pay to the
Forest Preserve all damages the Forest Preserve is entitled to under this Contract that arise from the
default, together with interest, costs, and the Forest Preserve’s reasonable attorney fees.
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ARTICLE VI
Miscellaneous Provisions

8.1 - Freedom of Information Act:

This contract and all related public records maintained by, provided to, or required to be provided to the
Forest Preserve are subject to the lllinois Freedom of Information Act, 5 ILCS 140.

8.2 Audit/Retention of Records:

Contractor and its subcontractors shall maintain books and records relating to the performance of this
Contract and any subcontract necessary to support amounts charged to the Forest Preserve pursuant
this Contract or subcontract. All records, including electronic records, shall be maintained by the
Contractor for a period of three (3) years from the later of the date of final payment under the Contract or
completion of the Contract, and by the subcontractor for a period of three (3) years from the later of final
payment under the term or completion of the subcontract.

If Federal funds are used to pay contract costs, the Contractor and its subcontractors must retain their
respective records for five (5) years.

All such records related to the Contract are subject to an audit by representatives of the Forest Preserve,
upon reasonable notice and during normal business hours, and the Contractor and any subcontractors
shall not impose a charge for any audit or examination the records.

8.3 Assignment:

This contract may not be assigned or transferred in whole or in part by the Contractor without the prior
written consent of the Forest Preserve.

8.4 Amendments:

The parties agree that this Contract and all Exhibits attached hereto may be amended only by the mutual,
written consent of the parties by means of the same procedures used to adopt this Contract and authorize
its execution in the first instance.

8.5 Governing Law:

The laws, cases and statutes of the State of lllinois shall govern the validity, performance and
enforcement of this A. Venue for any dispute related to or arising out of this Contract shall be in the
Circuit Court of Will County.

8.6 Severability:

If any provisions of this Contract are held to be invalid, such provisions shall be deemed to be excised
therefrom, and the invalidity thereof shall not affect any of the other provisions contained herein, which
provisions shall be enforceable to the fullest extent possible.
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Return to: Cori Crawford

Email: cxawford@fpdweorg

17540 W. Laraway Road
Joliet, IL60433

Forest Preserve District Phone (815)727-8700
OF WILL COUNTY Fax (815) 722-3608
Bringing People and Nature Together D S50 Permit Fee Required

SPECIAL USE PERMIT APPLICATION

[] construction [J Research [J Education [] utilities [] FroWCProject  [] Other

Organization Requesting Permit

Organization:

Address: City: State: Zip:

Contact Person:

E-Mail:

Phone: Cell: Fax:

Sub-Contractor Information

Sub-Contractor/Organization:

Address: City: State: Zip:

Sub-Contractor Contact Person:

E-Mail:

Phone: Cell: Fax:

Special Use Permit, Page 1 of 2



Vehicle Information
(Post in Car Window if Vehicle is not in designated parking area or extended hours)

Number of Vehicles: Number in Group:

Description of Vehicles with
License Plate Numbers:

Preserve: Location within Preserve:

Description of Work:

Will anything be removed from the preserve? [_] Yes [ no If yes, describe:
Will anything be left on site? |:| Yes |:| No If yes, describe.

Permit Start Date: Permit End Date:
Permitted Days of Week: Permitted Hours:

Standard Conditions:

If construction/soil disturbance is being done on District property, please provide proof of JULIE notification prior to
excavation work. Project number assigned by JULIE is:

Provide proof that all required sign-offs and permits have been secured.

Provide proof of Certificate of Liability Insurance for no less than $1,000,000.00 that states "The Forest Preserve District
of Will County is additionally insured with respect to the General Liability policy."
Send to Attn: Matt Ruhter, 17540 W. Laraway Road, Joliet, IL 60433.

Project area will be restored to pre-existing condition if impacted by the project, or restored as approved by the District in
writing.

Warning signs and other safety measures taken.

Copy of Permit displayed in front window of vehicle described on Page 1 when accessing preserve from non-designated
areas.

OO0 O04dod
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3/12/2020 Section 750

Joint Committee on Administrative Rules

ADMINISTRATIVE CODE

TITLE 44: GOVERNMENT CONTRACTS, GRANTMAKING, PROCUREMENT AND
PROPERTY MANAGEMENT
SUBTITLE B: SUPPLEMENTAL PROCUREMENT RULES
CHAPTER X: DEPARTMENT OF HUMAN RIGHTS
PART 750 PROCEDURES APPLICABLE TO ALL AGENCIES
SECTION 750.APPENDIX A EQUAL EMPLOYMENT OPPORTUNITY CLAUSE

Section 750.APPENDIX A Equal Employment Opportunity Clause
EQUAL EMPLOYMENT OPPORTUNITY

In the event of the contractor's non-compliance with the provisions of this Equal Employment
Opportunity Clause or the Act, the contractor may be declared ineligible for future contracts or
subcontracts with the State of Illinois or any of its political subdivisions or municipal corporations,
and the contract may be cancelled or voided in whole or in part, and other sanctions or penalties
may be imposed or remedies invoked as provided by statute or regulation. During the performance
of this contract, the contractor agrees as follows:

1) That he or she will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, marital status,
order of protection status, national origin or ancestry, citizenship status, age,
physical or mental disability unrelated to ability, military status or an unfavorable
discharge from military service; and, further, that he or she will examine all job
classifications to determine if minority persons or women are underutilized and will
take appropriate affirmative action to rectify any underutilization.

2) That, if he or she hires additional employees in order to perform this contract or any
portion of this contract, he or she will determine the availability (in accordance with
this Part) of minorities and women in the areas from which he or she may
reasonably recruit and he or she will hire for each job classification for which
employees are hired in a way that minorities and women are not underutilized.

3) That, in all solicitations or advertisements for employees placed by him or her or on
his or her behalf, he or she will state that all applicants will be afforded equal
opportunity without discrimination because of race, color, religion, sex, sexual
orientation, marital status, order of protection status, national origin or ancestry,
citizenship status, age, physical or mental disability unrelated to ability, military
status or an unfavorable discharge from military service.

4) That he or she will send to each labor organization or representative of workers with
which he or she has or is bound by a collective bargaining or other agreement or
understanding, a notice advising the labor organization or representative of the
contractor's obligations under the Act and this Part. If any labor organization or
representative fails or refuses to cooperate with the contractor in his or her efforts to
comply with the Act and this Part, the contractor will promptly notify the

www.ilga.gov/commission/jcar/admincode/044/04400750229996aR.html
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Department and the contracting agency and will recruit employees from other
sources when necessary to fulfill its obligations under the contract.

5) That he or she will submit reports as required by this Part, furnish all relevant
information as may from time to time be requested by the Department or the
contracting agency, and in all respects comply with the Act and this Part.

6) That he or she will permit access to all relevant books, records, accounts and work
sites by personnel of the contracting agency and the Department for purposes of
investigation to ascertain compliance with the Act and the Department's Rules and
Regulations.

7) That he or she will include verbatim or by reference the provisions of this clause in
every subcontract awarded under which any portion of the contract obligations are
undertaken or assumed, so that the provisions will be binding upon the
subcontractor. In the same manner as with other provisions of this contract, the
contractor will be liable for compliance with applicable provisions of this clause by
subcontractors; and further it will promptly notify the contracting agency and the
Department in the event any subcontractor fails or refuses to comply with the
provisions. In addition, the contractor will not utilize any subcontractor declared by
the Illinois Human Rights Commission to be ineligible for contracts or subcontracts
with the State of Illinois or any of its political subdivisions or municipal
corporations.

(Source: Amended at 35 I1l. Reg. 3695, effective February 18, 2011)
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SPECIAL CONDITIONS

The following Special Conditions supplement the General Conditions, all of which apply
to and govern implementation of Janitorial Services at Four Rivers Environmental
Education Center, Hidden Oaks Nature Center/Hidden Lakes Bait Shop, Isle a la Cache
Museum, Operations and Law Enforcement Facility and Sugar Creek Administration
Center.

In case of conflict with any part or parts of said documents, these Special Conditions
shall take precedence and shall govern.

1. Prevailing Wages (not applicable)
A. Prevailing Wages Are Not Applicable to this Service Contract.

Special Conditions, Page 1 of 1
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Janitorial Service Contract Specifications, 2025

Facilities: Four Rivers Environmental Education Center, Hidden Oaks Nature Center/Hidden Lakes Bait Shop,

Isle a la Cache Museum, Operations and Law Enforcement Facility and Sugar Creek Administration Center
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3.

Scope of Services
Failure to meet any or all of the specifications of this packet may result in immediate termination of the
contract.

Prequalification
The contractor must supply at least one staff member per each location who is proficient in the English
language. The ability to fluently read, speak, and understand the English language.

Description
It is the intent of the Forest Preserve District of Will County to seek bids for a 24-month janitorial contract to

clean 8 buildings at 5 sites throughout the District.

Site 1: Sugar Creek Administration Center, 17540 W. Laraway Rd., Joliet, lllinois. This facility has
approximately 21,000 sf. of office, multipurpose, kitchenette, and washroom areas.

Site 2: Operations and Law Enforcement Facility, 22606 S Cherry Hill Rd., Joliet, lllinois. This site
includes a facility housing our police, fleet and resource management departments, with approximately
10,000 sf. of office, classroom, laboratory, kitchenette, and washroom areas; and a facility housing our
Operations Department with approximately 2,000 sf. of office, meeting, kitchenette, and washroom
areas.

Site 3: Isle a la Cache, 501 E 135" St., Romeoville, lllinois. This site houses a museum with
approximately 5,400 sf. of office, multi-purpose, exhibit/classroom, kitchenette and washroom areas,
and a Traders Cabin with approximately 1,200 sf. of multipurpose area.

Site 4: Four Rivers Environmental Education Center, 25055 W. Walnut St., Channahon, lllinois. This
site houses an Education Center with approximately 11,000 sf. of office, multi-purpose, classroom,
exhibit room, grand hall, lobby, kitchen, and washroom areas.

Site 5: Hidden Oaks Nature Center, 419 Trout Farm Rd. Bolingbrook, lllinois. This site houses a Nature
Center with approximately 6,972 sf. of office, multi-purpose, studio, exhibit, classroom, kitchen, and
washroom areas. Hidden Lakes Bait Shop, 475 Trout Farm Rd., Bolingbrook, lllinois. Hidden Lakes
Bait Shop with approximately 480 sf. of multi-purpose concession area and washroom area.

All work shall begin no sooner than May 1, 2025 and shall be completed in accordance with the Contract
Documents.

The Contractor shall provide and schedule sufficient and competent supervisory staff to fully, competently,
and timely perform all work required herein or that is necessary and convenient thereto so that the premises
and all appurtenances thereto are maintained in a clean, neat condition, satisfactory to the Forest Preserve
District of Will County

The contractor’s personnel shall be covered by bond and will be required to have a background check
including being fingerprinted or proof of a background check. This shall be at the contractor’'s expense. They
shall be neat, clean in appearance, and poses the ability to communicate fluently via the English language
i.e., English language in a common language with the owner and tenants.

The contractor shall promptly notify the Facility Supervisor or his/her representative with any occurrences or
situations that would require his immediate attention within 24 hours or less depending on the severity of the
situation.

The contractor must ensure that all employees and/or its agents shall abide by all safety rules and regulations,
which may be promulgated from time to time by either the Forest Preserve District of Will County or the
Contractor as they pertain to the operations.

The Contractor’s personnel shall not disturb paper on desks, tables or cabinets and must only use telephones
in extreme emergency.

The contractor shall not clean or touch staff desks, phones, computers, or other personal items, office or
reception desk counters , any display, exhibits, program supplies or equipment throughout building, which
includes event decorations, supplies or equipment throughout building.

The Contractor’s personnel shall be required to fill out a Janitorial Services Checklist daily, correctly and
legibly provided at each location by the Forest Preserve District of Will County.
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The contractor shall make inspections quarterly, including review and sign-off on the Janitorial Services
Checklist with the Facility Supervisor. The meeting will be set up with Facility Supervisor as soon as contract
commences.

The Forest Preserve District of Will County will provide all necessary cleaning supplies; can liners: trash black,
recycle clear, paper products, soaps, and equipment. The supply rooms/janitorial closets must be kept neat
and orderly with mop buckets and sinks emptied and rinsed out daily. Should Contractor notice supplies
becoming low please reach out to Operations Supervisor via Email or Phone.

This bid does not include the stripping, waxing, or buffing of tile floors or cleaning of carpeting or mats. This
work is to be done in-house or by a separate contract.

SECURITY
It is the responsibility of the Contractor to protect the properties of the Forest Preserve District of Will County.
The Contractor shall be responsible for turning off lights and closing doors after they have completed an area.

Unauthorized personnel will not be allowed in the building after normal business hours while cleaning
maintenance is being done unless for those listed by the successful contractor. The successful contractor will
compile a list of employees that will be cleaning and submit this list to the Operations Supervisor and the
Facility Supervisor before any work is to commence.

The Contractor is not to answer the door if someone is knocking. All employees that have access to that
building will either have a key or door code to enter.

CLEANING SCHEDULE

= Sugar Creek Administration Center
Cleaning services to be provided 5 days each week, Monday through Friday, except where there is a
Forest Preserve District of Will County holiday then services will be rendered the next day.

The Facility Can Be Accessed For Cleaning Between The Hours Of 9:00 P.M. - 6:00 A.M.

= Operations and Law Enforcement Facility
Cleaning services to be provided 5 days each week Monday through Friday except where there is a
Forest Preserve District of Will County holiday then services will be rendered the next day.

This Facility Must Be Cleaned Starting At 4:00 P.M. And Must Start In The Police Section So An Officer
Can Be Present During Cleaning.

= Isle a la Cache
Cleaning services to be provided 5 days each week from September 1 through October 31 and April 1
through May 31 - Tuesday through Friday & Sunday, except where there is a Forest Preserve District of
Will County holiday. The rest of the year, services will be provided 3 days each week on Wednesdays,
Fridays, and Sundays, except where there is a Forest Preserve District of Will County holiday then
services will be rendered the next day.

The Traders Cabin cleaning services are to be provided 5 days each week from September 1 through
October 31 and April 1 through May 31 - Tuesday through Friday & Sunday, except where there is a
Forest Preserve District of Will County holiday. The rest of the year, service will be provided 2 days a
week every Wednesday & Saturday except where there is a Forest Preserve District of Will County
holiday then services will be rendered the next day.

The Facility Can Be Accessed For Cleaning Between The Hours Of 9:00 P.M. - 6:00 A.M.

= Isle a la Cache — Deep Cleaning Schedule
Quarterly deep cleaning tasked to be scheduled by mutual agreement between the Facility Supervisor
and the Contractor in coordination with the existing Monday and/or Wednesday cleaning schedule within
the months of April, July, October, and January.

= Four Rivers Environmental Education Center
Cleaning services to be provided 5 days a week Monday, Wednesday, Thursday, Friday, Saturday.
Except when there is a Forest Preserve District holiday then services will be rendered on a different day
by mutual agreement between the Facility Supervisor and the Contractor.
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5. CLEANING SCHEDULE Four Rivers Environmental Education Center (Continued)

On Monday(s), The Facility Can Be Accessed For Cleaning Between The Hours Of 6:00 A.M. - 11:00 P.M.
On Wednesday(s) And Thursday(s), The Facility Can Be Accessed For Cleaning Between The Hours Of

9:00 P.M. —6:30 A.M.

On Friday(s) And Saturday(s), The Facility Can Be Accessed For Cleaning Between The Hours Of 12:30

AM. -6:30 A.M.

= Four Rivers Environmental Education Center — Deep Cleaning Schedule

Quarterly deep cleaning tasked to be scheduled by mutual agreement between the Facility Supervisor
and the Contractor in coordination with the existing Monday and/or Wednesday cleaning schedule within
the months of April, July, October, and January.

= Hidden Oaks Nature Center

Cleaning services will be provided 5 days a week Monday, Wednesday, Thursday, Friday, and Saturday
except when there is a Forest Preserve District of Will County holiday then services will be rendered the
next business day.

The Hidden Lakes Bait Shop Cleaning services to be provided 3 days a week Monday, Thursday &
Saturday from April 1 thru October 31 except when there is a Forest Preserve District of Will County
holiday then services will be rendered the next business day. The rest of the year the bait shop will be
closed.

The facilities can be accessed for cleaning between the hours of 9:00 P.M. and 6:00 A.M.

Hidden Oaks Nature Center — Deep Cleaning Schedule

Quarterly deep cleaning tasked to be scheduled by mutual agreement between the Facility Supervisor
and the Contractor in coordination with the existing Monday and/or Wednesday cleaning schedule
within the months of March, June, September, and December.

6. FOREST PRESERVE DISTRICT OF WILL COUNTY HOLIDAYS

Forest Preserve District of Will County observed holidays include:

» New Year’s Day » Labor Day

» Martin Luther King Day » Columbus Day

» President’s Day » Veterans Day

» Good Friday » Thanksgiving Day

» Memorial Day » Day Following Thanksgiving
» Juneteenth » Christmas Day

>

Independence Day

7. SERVICES TO BE PROVIDED (SCAC, OLEF, ICM, AND HONC/HLBS - ONLY)

The following services are to be performed every workday using products provided by the District (see
“Cleaning Schedule”), unless otherwise noted: At Sugar Creek Administration Center, Operations & Law
Enforcement Facility, and Isle a la Cache Museum, and Hidden Oaks Nature Center.

IN BATHROOMS:

All toilets, urinals and sinks are to be cleaned inside and out, mirrors, fixtures diaper changing stations.
Sweep and mop floors.

Replenish toilet paper, paper towels, hand soap, and hand sanitizer as needed. Do not leave extra toilet
paper, towels etc. on bathroom counters

Wipe down walls and doors weekly.

IN KITCHENS/BREAKROOMS:

Clean sinks and countertops.

Replenish paper towels, hand soap and hand sanitizer, as needed.

Sweep and mop floors.

Dust and damp wipe all appliances, once a week. Inside of appliances cleaned by Facility Staff.

Janitorial Service Contract Specifications, 2025 - Page 4 of 16
Rev. 02/202



ENTIRE SITE:
e Empty all trash/recycle cans and replace with new liners, daily. Cans to be put back where they were found
and wiped down, weekly. Trach cans black bags, Recycle cans clear bags.
Empty recyclable containers into clear bags, Containers to be put back where they were found.
Vacuum all carpet and floor mats.
Use Vacuum attachments in comers and under furniture, once a week.
Sweep and damp mop all hard floors and under furniture.
Dust and damp wipe and desk sides, file tops, chairs, tables. countertops, and cabinets when clear of paper
and/or other properties that should not be removed. Cleaning of personal desktops is the responsibility of the
user.
Dust/damp wipe windowsills, pictures, and plaques, once a week.
Clean all interior glass and the outside of all exterior doors.
Remove cobwebs from all interior spaces as seen.
Vacuum cloth furniture, once a week.
Damp wipe all chairs, once a week.
Wipe down all doors, walls, and base boards 1st Day of the month.
Phones and computer equipment are to be cleaned by users and not touched by Contractor.
All displays are to be cleaned by facility staff and not to be touched by Contractor.

8. JANITORIAL SERVICES CHECKLIST — SUGAR CREEK ADMINISTRATION CENTER

Forest Preserve District of Will County — Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As needed services shall only be skipped if they are not in
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or
comments in the space provided. Failure to sign and date the checklist may result in non-payment for services.

FACILITY NAME: SUGAR CREEK ADMINISTRATION CENTER — JOLIET, IL

TIME IN: TIME OUT:

SERVICES TO BE PROVIDED:
ENTIRE BUILDING: FRIDAY
Trash Receptacles Emptied; New Liners Installed & Wiped Down [Receptacles Put Back Where They Were Found).
Applicable Recyclable Containers Emptied [Put Back Where They Were Found).
All Carpet, Floor Mats and Areas in Corners/Under Furniture Vacuumed.
All Hard Surface Floors Swept & Damp Mopped (Including Under Furniture and Displays).
All Desk Sides, File Tops, Chairs, Tables, Countertops, And Cabinets when Clear of Paper and/or Other
properties That Should Not Be Removed Have Been Dusted and Damp Wiped.
Clean Behind All Doors.
All Interior Glass and the Outside of All Exterior Doors Cleaned.
Cobwebs Removed from All Interior Spaces as Needed.
Windowsills, Pictures, And Plagues Have Been Dusted & Damp Wiped.
Cloth Furniture Vacuumed, All Chairs, Doors, Walls, & Base Boards Damp Wiped
KITCHEN & BREAKROOM:
Floors Swept and Moped
Sinks & Countertops Cleaned
Paper Towels, Hand Soap & Hand Sanitizer Replenished as needed.
Walls Around Sink Wiped Down and Appliances Dusted and Damp Wiped

MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY

ALL RESTROOMS: MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY
Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles, Baby Changing Station
Clean Door Latch & Outside of Toilet Paper Holder & Disposal Boxes in Toilet Stalls

Toilet Paper, Paper Towels, Hand Soap & Hand Sanitizer replenished as needed.

Clean Counters, Sinks, Fixtures, Mirrors, Hand Dryers & Push Plates on Doors

Sweep & Mop Floor

Wipe Down Walls, Doors, Under Hand Dryers, Sanitizers, & Walls Behind Toilets

ELEVATOR: MONDAY TUESDAY WEDNESDAY  THURSDAY FRIDAY

Clean and Disinfect All Panels Inside & Out

Sweep/Mop Floors
Wipe Down Walls

COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
snM: DAE:

CLEANING SCHEDULE: 5 DAYS A WEEK - MONDAY, TUESDAY, WEDNESDAY, THUIRSDAY & FRIDAY

HOURS OF CLEANING BETWEEN 9PM - 6AM .
Revised March 5, 2025
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9. JANITORIAL SERVICES CHECKLIST — O.L.E.F — LAW ENFORCEMENT FACILITY

Forest Preserve District of Will County — Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As needed services shall only be skipped if they are not in
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or
comments in the space provided. Failure to sign and date the checklist may result in non-payment for services.

FACILITY NAME: O.L.E.F. —LAW ENFORCEMENT FACILITY — JOLIET, IL

TIME IN: TIME OUT:

SERVICES TO BE PROVIDED:
ENTIRE BUILDING: FRIDAY
Trash Receptacles Emptied; New Liners Installed & Wiped Down (Receptacies Put Back Where They Were Found).
Applicable Recyclable Containers Emptied (Put Back Where They Were Found).
All Carpet, Floor Mats and Areas in Corners/Under Furniture Vacuumed.
All Hard Surface Floors Swept & Damp Mopped (Including Under Furniture and Displays).
All Desk Sides, File Tops, Chairs, Tables, Countertops, And Cabinets when Clear of Paper and/or
Other properties That Should Not Be Removed Have Been Dusted and Damp Wiped.
Clean Behind All Doors.
All Interior Glass and the Outside of All Exterior Doors Cleaned.
Cobwebs Removed from All Interior Spaces, as Needed.
Windowsills, Pictures, And Plagues Have Been Dusted & Damp Wiped.
Cloth Furniture Vacuumed, All Chairs, Doors, Walls, & Base Boards Damp Wiped
KITCHEN & BREAKROOM:

MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY

Floors Swept and Mopad

Sinks & Countertops Cleanad

Paper Towels, Hand Soap & Hand Sanitizer Replenished as needed.

Walls Around Sink Wiped Down and Appliances Dusted and Damp Wiped
ALL RESTROOMS: MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY

Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles, Baby Changing Station
Clean Door Latch & Outside of Toilet Paper Holder & Disposal Boxes in Toilet Stalls
Toilet Paper, Paper Towels, Hand Scap & Hand Sanitizer Replenish, as needed.

Clean Counters, Sinks, Fixtures, Mirrors, Hand Dryers & Push Plates on Doors

Sweep & Mop Floor

Wipe Down Walls, Doors, Under Hand Dryers, Sanitizers & Walls Behind Toilets

BOTH VESTIBULES: MONDAY | TUESDAY | WEDNESDAY | THURSDAY |  FRIDAY
Vacuum

I Doors and Windows Wiped Down (DO NOT TOUCH BANK TELLER WINDOW) | | | \ |
COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
SIGNATURE: DATE:

CLEANING SCHEDULE: 5 DAYS A WEEK — MONDAY, TUESDAY, WEDNESDAY, THUIRSDAY & FRIDAY

STARTING AT 4PM, TO ENSURE AN OFFICER 15 PRESENT Revised March 5, 2025
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10. JANITORIAL SERVICES CHECKLIST — O.L.E.F — FLEET / RESOURCE MANAGEMENT FACILITY

Forest Preserve District of Will County — Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As needed services shall only be skipped if they are notin
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or
comments in the space provided. Failure to sign and date the checklist may result in non-payment for services,

FACILITY NAME: O.L.E.F. — FLEET / RESOURCE MANAGEMENT — JOLIET, IL

TIME IN: TIME OUT:

SERVICES TO BE PROVIDED:

ENTIRE BUILDING: MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY

Trash Receptacles Emptied; New Liners Installed & Wipad Down (Receptacles Put Back Where
They Were Found).

Applicable Recyclable Containers Emptied (Put Back Where They Were Found)

All Carpet, Floor Mats and Areas in Corners/Under Furniture Vacuumed.

All Hard Surface Floors Swept & Damp Mopped (Including Under Furniture and Displays).

All Desk Sides, File Tops, Chairs, Tables, Countertops, And Cabinets when Clear of Paper and/or
Other properties That Should Not Be Removed Have Been Dusted and Damp Wiped.

Clean Behind All Doors.

All Interior Glass and the Outside of All Exterior Doors Cleanad.

Cobwebs Removed from All Interior Spaces as Needed.

Windowsills, Pictures, And Plagues Have Been Dusted & Damp Wiped.

Cloth Furniture Vacuumed, All Chairs, Doors, Walls, & Base Boards Damp Wiped
KITCHEN & BREAKROOM:
Floors Swept and Moped
Sinks & Countertops Cleaned

Paper Towels, Hand Soap & Hand Sanitizer Replenished as needed.

Walls Around Sink Wiped Down and Appliances Dusted and Damp Wiped

TUESDAY WEDNESDAY | THURSDAY FRIDAY

ALL RESTROOMS: TUESDAY WEDNESDAY | THURSDAY FRIDAY

Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles, Baby Changing Station
Clean Door Latch & Outside of Toilet Paper Holder & Disposal Boxas in Toilet Stalls
Toilet Paper, Paper Towels, Hand Soap & Hand Sanitizer replenished as neaded.

Clean Counters, Sinks, Fixtures, Mirrors, Hand Dryers & Push Plates on Doors

Sweep & Mop Floor

Wipe Down Walls, Doors, Under Hand Dryers, Sanitizers, & Walls Behind Toilets _

COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
SIGNATURE: DATE:

CLEANING SCHEDULE: 5 DAYS A WEEK — MONDAY, TUESDAY, WEDNESDAY, THUIRSDAY & FRIDAY

FOLLOWING CLEANING OF LAW ENFORCEMENT FACILITY

Revised March 5, 2025
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11. JANITORIAL SERVICES CHECKLIST — O.L.E.F — BUILDING ‘D’ FACILITY

Forest Preserve District of Will County — Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As nesded services shall only be skipped if they are not in
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or
comments in the space provided. Failure to sign and date the checklist may result in non-payment for services.

FACILITY NAME: O.L.E.F. = BUILDING ‘D’ - JOLIET, IL

TIME IN: TIME OUT:

SERVICES TO BE PROVIDED:

ENTIRE BUILDING: MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY

Trash Receptacles Emptied; New Liners Installed & Wiped Down (Receptades Put Back Where They Were Found).

Applicable Recyclable Containers Emptied (Put Back Where They Were Found).

All Carpet, Floor Mats and Areas in Corners/Under Furniture Vacuumed.

All Hard Surface Floors Swept & Damp Mopped {Including Under Furniture and Displays).

All Desk Sides, File Tops, Chairs, Tables, Countertops, And Cabinets when Clear of Paper and/or Other
properties That Should Not Be Removed Have Been Dusted and Damp Wiped.
Clean Behind All Doors.

All Interior Glass and the Outside of All Exterior Doors Cleanad.

Cobwebs Removed from All Interior Spaces as Needed.

Windowsills, Pictures, And Plagues Have Been Dusted & Damp Wiped.

Cloth Furniture Vacuumed, All Chairs, Doors, Walls, & Base Boards Damp Wipad
KITCHEN & BREAKROOM:
Floors Swept and Moped
Sinks & Countertops Cleaned

Paper Towels, Hand Scap & Hand Sanitizer Replenished as needed.
Walls Around Sink Wipaed Down & Appliances Dusted and Damp Wiped

MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY

ALL RESTROOMS: MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY

Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles

Clean Door Latch & Outside of Toilet Paper Holder & Disposal Boxes in Toilet Stalls
Toilet Paper, Paper Towels, Hand Soap & Hand Sanitizer Replenish as needed.
Clean Counters, Sinks, Fixtures, Mirrors, Hand Dryers & Push Plates on Doors
Sweep & Mop Floor

Wipe Down Walls, Doors, Under Hand Dryers, Sanitizers & Walls Behind Toilets _

COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
SIGNATURE: DATE:

CLEANING SCHEDULE: 5 DAYS A WEEK — MONDAY, TUESDAY, WEDNESDAY, THUIRSDAY & FRIDAY
FOLLOWING CLEANING OF LAW ENFORCEMENT FACILITY

[Revised March 5, 2025
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12. JANITORIAL SERVICES CHECKLIST — ISLE A LA CACHE MUSEUM

Forest Preserve District of Will County — Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As neaded services shall only be skipped if they are notin
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or
comments in the space provided. Failure to sign and date the checklist may result in non-payment for services.

FACILITY NAME: ISLE A LA CACHE MUSEUM/TRADERS CABIN — ROMEOVILLE, IL

TIME IN: TIME OUT:

Trash Receptacles Emptied, New Liners Installed and Wiped Down {Receptacles Put Back Where They Were Found).

Applicable Recyclable Containers Emptied (Containers Put Back Where They Were Found)

All Carpet and Floor Mats, and areas in Corners/Under Furniture Vacuumed.

All Hard Surface Floors Swept and Damp Mopped (Including Under Furniture and Displays).

All Dask Sides, File Tops, Chairs, Tables, Countertops, And Cabinets When Clear of Paper and/or
Other Properties That Should Not Be Removed Have Been Dusted and Damp Wiped.

All Interior Glass and The Outside of All Exterior Doors Cleaned.

Clean Behind All Doors

Cobwebs Removed from All Interior Spaces, as Needed.

Windowsills, Pictures, And Plaques Have Been Dusted and Damp Wiped

Cloth Furniture vacuumed, all Chairs, Doors, Walls & Base Boards Damped Wiped

Sweep attic and back stair wells
KITCHENS & BREAK-ROOMS:
Sinks And Countertops Cleaned.

Paper Towels, Hand Soap and Hand Sanitizer Replenished, as Needed.
Clean mirror and damp wipe bench in locker room
Wipe Down Walls Around Sink and Appliances Dusted and Damp Wiped

TUESDAY WEDNESDAY | THURSDAY FRIDAY SUNDAY

BATHROOMS: TUESDAY WEDNESDAY | THURSDAY FRIDAY SUNDAY

Wipe Down Walls, Doors, Under Hand Dryers, Sanitizers, Toilet Partitions & Walls Behind Toilets
Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles, Baby Changing Station

Paper Towels, Hand Soap and Hand Sanitizer Replenished, as Needed.

Clean Door Latch & Outside of Toilet Paper Holder & Disposal Boxes in Toilet Stalls

Clean Counters, Sinks, Fixtures, Mirrors, Hand Dryers & Push Plates on Doors

COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
SIGNATURE: DATE:

CLEANING SCHEDULE 5 DAYS A WEEK SEPTEMBER 1 THRU OCTOBER 31 & APRIL 1 THRU MAY 31 TUESDAY THRU FRIDAY & SUNDAY
THE REST OF THE YEAR 3 DAYS A WEEK WEDNESDAY, FRIDAY & SUNDAY, AND 2 DAYS, WEDNESDAY & SATURDAY, AT TRADERS CABIN

HOURS OF CLEANING BETWEEN 9PM — 6AM X
Revised March 5, 2025
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13. JANITORIAL SERVICES CHECKLIST — HIDDEN OAKS NATURE CENTER

Forest Preserve District of Will County — Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As needed services shall only be skipped if they are not in
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or
comments in the space provided. Failure to sign and date the checklist may result in non-payment for services.

FACILITY NAME: HIDDEN OAKS NATURE CENTER - BOLINGBROOK, IL
TIME IN: TIME OUT:

SERVICES TO BE PROVIDED:
ENTIRE BUILDING: FRIDAY | SATURDAY
Trash Receptacles Emptied; New Liners Installed & Wiped Down (Receptacdes Put Back Where They Were Found).
Applicable Recyclable Containers Emptied (Put Back Where They Were Found).
All Carpet, Floor Mats and Areas in Corners/Under Furniture Vacuumed.
All Hard Surface Floors Swept & Damp Mopped (Including Under Furniture and Displays).
All Desk Sides, File Tops, Chairs, Tables, Countertops, And Cabinets when Clear of Paper and/or
Other properties That Should Not Be Removed Have Been Dusted and Damp Wiped.
Clean Behind All Doors.
All Interior Glass and the Cutside of All Exterior Doors Cleaned.
Cobwebs Removed from All Interior Spaces as Needed.
Windowsills, Pictures, And Plaques Have Been Dusted & Damp Wiped.
Cloth Furniture Vacuumed, All Chairs, Doors, Walls, Stairs Sides/Fronts & Base Boards Damp Wiped
KITCHEN, BREAKROOM & CONCECSSION AREAS:
Floors Swept and Moped
Sinks & Countertops Cleaned
Paper Towels, Hand Soap & Hand Sanitizer Replenished as needed.
Walls Around Sink Wiped Down and Appliances Dusted and Damp Wiped
ALL RESTROOMS: MONDAY WEDNESDAY | THURSDAY FRIDAY SATURDAY
Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles, Baby Changing Station
Clean Door Latch & Outside of Toilet Paper Holder & Disposal Boxes in Toilet Stalls
Toilet Paper, Paper Towels, Hand Soap & Hand Sanitizer replenished as needed.
Clean Counters, Sinks, Fixtures, Mirrors, Hand Dryers & Push Plates on Doors
Sweep & Mop Floor
Wipe Down Walls, Doors, Under Hand Dryers, Sanitizers, & Walls Behind Toilets
ELEVATOR:
Clean and Disinfect All Panels Inside & Out

Sweep/Mop Fleors
Wipe Down Walls

MONDAY | WEDNESDAY | THURSDAY FRIDAY SATURDAY

MONDAY | WEDNESDAY | THURSDAY | FRIDAY | SATURDAY

COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
SIGNATURE: DATE:

CLEANING SCHEDULE: HIDDEN OAKS NATURE CENTER 5 DAYS A WEEK — MONDAY, WEDNESDAY, THURSDAY, FRIDAY, AND SATURDAY
HOURS OF CLEANING BETWEEN 9PM - 6AM

Revised March 5, 2025
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14. JANITORIAL SERVICES CHECKLIST —HIDDEN LAKES BAIT SHOP

Forest Preserve District of Will County - Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As needed services shall only be skipped if they are not in
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or

comments in the space provided. Failure to sign and date the checklist may result in nen-payment for services,

FACILITY NAME: HIDDEN LAKES BAIT SHOP - BOLINGBROOK, IL

TIME IN: TIME OUT:

SERVICES TO BE PROVIDED:

ENTIRE BUILDING: MONDAY THURSDAY SATURDAY

Trash Receptacles Emptied; New Liners Installed & Wiped Down (Receptacles Put Back Where They Were Found).

Applicable Recyclable Containers Emptied (Put Back Where They Were Found).

All Carpet, Floor Mats, and Areas in Corners/Under Furniture Vacuumed.

All Hard Surface Floors Swept & Damp Mopped (Including Under Furniture and Displays).

All Desk Sides, File Tops, Chairs, Tables, Countertops, And Cabinets when Clear of Paper And/for
Other properties That Should Not Be Removed Have Been Dusted and Damp Wiped.

Clean Behind All Doors.

All Interior Glass and the Outside of All Exterior Doors Cleaned.

Cobwebs Removed from All Interior Spaces as Needed.

windowsills, Pictures, and Plagues Have Been Dusted & Damp Wiped.

Cloth Furniture Vacuumed, All Chairs, Doors, Walls, Stairs Sides/Fronts & Base Boards Damp Wiped
KITCHEN, BREAKROOM & CONCECSSION AREAS: MONDAY
Floors Swept and Moped

THURSDAY SATURDAY

Sinks & Countertops Cleaned

Paper Towels, Hand Soap & Hand Sanitizer Replenished as neaded.

Walls Around Sink Wiped Down and Appliances Dusted and Damp Wiped
ALL RESTROOMS:
Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles, Baby Changing Station

THURSDAY SATURDAY

Clean Door Latch & Outside of Toilet Paper Holder & Disposal Boxes in Toilet Stalls

Toilet Paper, Paper Towels, Hand Soap & Hand Sanitizer replenished, as needed.

Clean Counters, Sinks, Fixtures, Mirrors, Hand Dryers & Push Plates on Doors

Sweep & Mop Floor

Wipe Down Walls, Doors, Under Hand Dryers, Sanitizers, & Walls Behind Toilets
ELEVATOR:
Clean and Disinfect All Panels Inside & Out

MONDAY

| THURSDAY SATURDAY

Sweep/Mop Floars

Wipe Down Walls

COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
SIGNATURE: DATE:

CLEANING SCHEDULE: HIDDEN LAKES BAIT SHOP 3 DAYS A WEEK — MONDAY, THURSDAY & SATURDAY
APRIL 1 THRU OCTOBER 31 BETWEEN HOURS OF 9PM — 6AM

Revised March 5, 2025
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15. SERVICES TO BE PROVIDED (FREEC ONLY)

The following services are to be performed every workday at Four Rivers Environmental Education Center
using products provided by the District (see “Cleaning Schedule”), unless otherwise noted. This being a

Rental Facility, attention to detail is essential.
IN BATHROOMS:

Clean inside & outside toilet bowls, urinals & baby changing station (including handles)
Clean stall latches, outside of toilet paper dispenser & disposal boxes in stalls

Wipe down toilet partitions & walls behind toilets as needed

Replace toilet paper

Clean counters, sinks, fixtures, mirrors, hand dryers & push plates on doors

Wipe down walls & doors as needed

LOBBY, HALLWAYS & ENTRANCE VESTIBULES:

Vacuum around edges of fireplace & in insets at front

ENTIRE SITE:

Empty all trash cans and replace with new liners. Cans to be put back where they were found and

wiped down.

Damp wipe all counters (specifically those in Grand Hall and Classrooms)

Damp wipe all windowsills and counters

Clean ground level windows & door glass, as needed

Damp wipe door frames, push bars, & handles

Check for cobwebs along walls & pendant lighting and remove

Sweep or vacuum floor, including edges, under built in cabinets, in cracks in concrete floor, &
corners

Vacuum all floor mats & rugs (move lobby furniture at least 1x a month to get underneath it)
Mop or use floor cleaner to wash floor, damp wipe unreachable areas by hand

Clean behind all doors

Base boards wiped down as needed (at least 1x month)

THE CONTRACTOR SHALL NOT CLEAN OR TOUCH:

Staff desks, phones, computers, or other personal items
Office or reception desk counters

Any displays & exhibits

Program supplies or equipment throughout building

Event decorations, supplies or equipment throughout building
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16. JANITORIAL SERVICES CHECKLIST - FOUR RIVERS ENVIRONMENTAL EDUCATION CENTER

Forest Preserve District of Will County — Janitorial Services Checklist

All Services to be Provided listed below shall be completed at every service interval unless otherwise noted as weekly or as needed. As needed services shall only be skipped if they are not in
need of cleaning, otherwise they must be completed. Please check the box next to each item after it has been completed and sign and date at each service interval. Include any notes or
comments in the space provided. Failure to sign and date the checklist may result in non-payment for services.

FACILITY NAME: FOUR RIVERS ENVIRONMENTAL EDUCATION CENTER, CHANNAHON, IL

TIME IN: TIME OUT:

SERVICES TO BE PROVIDED:

Trash Receptacles Emptied; New Liners Installed & Wipad Down (Receptacles Put Back Where They Were Found)

Recyclable Containers Emptied {Put Back Where They Were Found)

Mop Or Use Floor Cleaner to Wash Floor; Damp Wipe Unreachable Areas by Hand

Clean Behind All Doors

Vacuum Floor Mats

Wiping Down all Counters {specifically Grand Hall & Classrooms)

Baseboards Wiped Down, As Needed (157 MONDAY OF THE MONTH)

Damp Wipe All Windowsills, Counters, Door Frames, Push Bars & Handles

Clean Ground Level Windows & Door Glass

Check For Cobwebs Along Walls, Tie Rods & Pendant Lighting and Remove

Sweep Or Vacuum Floor, Including Edges, Under Built-In Cabinets, In Cracks in Concrete Floor & Corners
LOBBY, EXIBIT HALL, HALIWAYS & ENTRANCE VESTIBULES ADDITIONAL CLEANING: MONDAY WEDNESDAY | THURSDAY FRIDAY SATURDAY
Wacuum Floor Mats & Rug (Move Furniture to Get Underneath)
Vacuum Around Edges of Fireplace & In Insets at Front
ALL RESTROOMS: MONDAY WEDNESDAY | THURSDAY FRIDAY SATURDAY
Clean Inside & Outside of Toilet Bowls, Urinals, Including Handles, Baby Changing Station
Clean Door Latch & Qutside of Toilet Paper Holder & Disposal Boxes in Toilet Stalls
Toilet Paper, Paper Towels, Hand Soap & Hand Sanitizer replenished as needed.

Clean Counters, Sinks, Fixturas, Mirrors, Hand Dryers & Push Plates on Doors

Sweep & Mop Floor

Check For Cobwebs Along Walls & Pendant Lighting & Remove

Wipe Down Walls, Doars, Under Hand Dryers, Sanitizers, Toilet Partitions & Walls Behind Toilets _

COMMENTS: CONTRACTOR
EMPLOYEE:
SIGNATURE: DATE:
CONTRACTOR
SUPERVISOR:
SIGNATURE: DATE:

CLEANING SCHEDULE: 5 DAYS A WEEK — MONDAY, WEDNESDAY, THUIRSDAY, FRIDAY & SATURDAY
MONDAYS: BETWEEN 6AM — 11PM, WEDNESDAY & THURSDAYS: BETWEEN 9PM — 6:30AM, FRIDAY & SATURDAYS: BETWEEN 12:30AM — 6:30AM

[Revised March 5, 2025
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17. QUARTERLY: DEEP CLEANING CHECKLIST - FOUR RIVERS ENVIRONMENTAL EDUCATION
CENTER

FOUR RIVERS ENVIRONMENTAL EDUCATION CENTER
DEEP CLEANING CHECKLIST

THROUGHOUT ENTIRE BUILDING:

| FREQUENCY |

BUILDING [ALL): (TIMES PER YEAR] COMPLETED
Vacuum & Wipe White Air Vents Throughout Building January!July
Wipe Down All Exposed Duct Work & Pipes January
Wipe Down All Whiteboard, Walls, Woodwork Trim & Baseboards January!July
Clean Door Kick Plates Januany!July
Vacuum & Clean Out Floor Cracks (In Concrete) Januany!July
Wipe Down Emergency Lights (High & Low) Januany!July
Wipe Down Baseboard Heaters Jan/ApriJuly/Oct
Wash All Doors (Inside & Out) & Door Frames Jan/AprfJuly'Oct
Wipe Down All Handrails Jan/ApriJuly/Oct

*ither iterns as Needed, Per Facility Supenisor® T.B.D.

EACH SPECIFIED ROOM:

Wash Down All Toilet Partitions 2X

CLASSROOMS:
‘Wacuum Tops of Cabinets 1X

‘Wacuum Fireplace Stone Jan/ApriJulyOct
FREQUENCY

KITCHEN: &G EQUIPMENT & SUPPLIES DESIGNATED FOR EITCHEN OHLY) [TIEES PER YEAR) COMPLETED

Move Appliances. Tables, Etc. To Thoroughly Sweep & Mop Floor July

Wash All Walls January!July

Wipe Down All Duct Work, Pipes (Owverhead and Under Sinks) July

Clean Slop Sink January!July

Clean Kitchen Floor Drain Grate January!July

Wash Down Tables - Legs. Shelves, Undersides, Tops January!July

Wipe Exposed Shelving & Exterior of Storage Cage January!July
Comments:

CONTRACTOR EMPLOYEE
SIGNATURE: DATE:

CONTRACTOR SUPERVISOR
SIGMATURE: DATE:

REV_: Warch 3, 2023
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18. QUARTERLY: DEEP CLEANING CHECKLIST - ISLE A LA CACHE

ISLE A LA CACHE MUSEUM
DEEP CLEANING CHECKLIST

THROUGHOUT ENTIRE BUILDIHNG:

| FREQUENCY |
BUILDING (ALL): (TIMES FER TEAR] COMPLETED
Wacuum & Wipe Air Vents Throughout Building (Mastly Ceiling) January!July
Wacuum & Wipe Down All Exposed Beams and Braces (Overhead) January
Wipe Down All Woodwork (Trim), & Baseboards January!July
Cleam Door Kick Plates January! July
Wipe Down Emergency Lights (High & Low) January! July
Wash All Doors (Inside & Out) & Door Frames Jan/ApriJuly!Dct
Wipe Down All Handrails JaniApriJulyfOct
Wacuum, Mop & Wipe Trim cn All Three Staircases Jan/ApriJuly!Dct
Dust & Wipe Down All Lantern Light Fixtures, Brackets & Chains Jan/ApriJulylDct
*Oiher iflems as Needed, Per Facilily Supenisor® T.B.D.
EACH SPECIFIED ROOM:
FREQUENCY
RESTROOMS: (TIMES PER YEAR)
Wash Down All Toilet Partitions JaniApriduby’Oct
Wipe Down Exposed Pipes and Fixtures Under Sink Counter Jan/ApriJuby’Dct
FREQUENCY
(TIMES PER YEAR)
Wacuum Tops of Cabinets 1X
| FREQUENCY |
TRADERS CABIN: (TIMES PER TEAR) COMPLETED
Wacuum Fireplace Stone January! Juby
Wacuum & Wipe Down All Exposed Beams and Braces January! July
FREGUENCY
KITCHEN & OFFICE: (TIMES PER YEAR) COMPLETED
Move Refrigerator to Thoroughly Sweep & Mop Floor July
Wash All Kitchen & Office Restroom Walls January! July
Clean Skop Sink in Janitor Closet January!July
Empty and Clean Janitor Closet January! July
Wash Locker Room Walls & Vacuum Tops of Lockers January! July
Comments:
CONTRACTOR EMPLOYEE
SIGNATURE: DATE:
CONTRACTOR SUPERVISOR
SIGNATURE: DATE:

REW. March 3, 2023
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19. Quarterly: Deep Cleaning Checklist —- HIDDEN OAKS NATURE CENTER

HIDDEN OAKS NATURE CENTER
DEEP CLEANING CHECKLIST

THROUGHOUT ENTIRE BUILDING:

| FREQUENCY ‘
BUILDING (ALL): (TIMES PER YEAR) COMPLETED

Yacuum & Wipe White Air Vents Throughout Building (Mestty Ceiling) March/September

“acuum, Wipe Down, and Dust All Exposed Beams & Braces (Overhead) March/September

Wipe Down All Woodwork (Trim) & Baseboards March/September

Clean Door Kick Plates March/September

“Wacuum & Clean Out Floor Cracks (In Concrete) March/September

Wipe Down Emergency Lights (High & Low) March/September

Wipe Down Baseboard Heaters March/September

Wash All Doors (Inside & Out) & Door Frames March/September

Wipe Down All Handrails, All Walls & Counters Mear the (4) Sinks March/June/Sept/'Dec

Wacuum, Mop & Wipe Trim and Ledges of Staircases & Landing March/June/Sept/'Dec

Dust & Wipe Down All Light Fixtures March/June/Sept/'Dec

*Other ltems as Needed, Per Facility Supervisor® T.B.D.
EACH SPECIFIED ROOM:
| FREQUENCY ‘

RESTROOMS & VESTIBULE: (TIMES PER YEAR) COMPLETED

‘Wash Down All Toilet Partitions March/June/Sept/Dec

‘Wipe Down Exposed Pipes & Fixtures Under Sink Counter March/June/Sept'Dec

Clean & Disinfect Completely — Water Fountains March/June/Sept/'Dec

FREQUENCY

EXHIBIT GALLERY:
Deep Clean Windows and Windowsills

(TIMES PER YEAR)
March/September

COMPLETED

GIFTSHOP & OFFICE:

FREQUENCY

Wipe Down the Top of Lockers

(TIMES PER YEAR)
March/September

COMPLETED

KITCHEN,QUERCUS ROOM & STUDIO:
Move Refrigerator to thoroughly Sweep & Mop Floor

| FREQUENCY

(TIMES PER YEAR)
March/September

‘ COMPLETED

Wash All Kitchen Walls, Counters, and Cahinets

March/September

Deep Clean Windows & Windowsills

March/September

Deep Clean Sinks

March/September

Comments:

CONTRACTOR EMPLOYEE
SIGNATURE:

CONTRACTOR SUPERVISOR
SIGMATURE:

DATE:

DATE:

REV.: March 5, 2025

Janitorial Service Contract Specifications, 2025 - Page 16 of 16

Rev. 02/202



20. VENDOR EMPLOYEE BACKGROUND INFORMATION CHECK:

FOresT N
PRESERVE ‘

DISTRICT
WILLCOUNTY

ReconnectWithNature.org

17540 W, Laraway Road
Joliet, IL 60433
815.727.8700 - Fax 815.722.3608

Vendor Employee
Background Check

Name:
(Proper First Namc) (Middle Initial) (Last Name)

Address:

City: State: Zip Code:

SS Number:

DL Number:

Date of Birth:

1) Background Investigation Requirements
A. Criminal history checks.
B. Hometown investigation.
C. Any other information deemed pertinent.

2) Background Requirement Disqualification’s
A. Failure to provide original documents requested.
B. History of drug abuse in the last 10 years.
C. Record of felony conviction in the last 10 years.

D. Failure to provide complete and accurate information during interview process.
I am aware of the information included in the background check listed above.

I understand that a full background investigation will be conducted and hereby authorize all individuals
contacted to supply any and all information requested.

Employee Signature: Date:

Bringing People and Nature Together

Steve Balich - Herbert Brooks Jr. - Dawn Bullock - Daniel J. Butler - EInalyn Costa - Katie Deane-Schlottman
Kelly Hickey - Vince Logan - Raquel Mitchell - Sherry Newaquist - David C. Oxley - Frankie Pretzel - Mark V. Revis - Jim Richmond
Jacqueline Traynere - Joe VanDuyne - Sherry Williams - Denise Winfrey

Destinee Ortiz, President - Judy Ogalla, Vice President - Julie Berkowicz, Treasurer - Mica Freeman, Secretary
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21 Contract Duration:

Services shall remain valid as of the date of contract award through April 30, 2026. Upon successful
completion of the contract, the contractor shall make available, as an option to the District, a second-year
option through April 30, 2027. If the second-year option is accepted by both parties, the originally awarded
contract amount submitted by the contractor will be awarded with an additional negotiable contract price
increase of 3%. Once agreed upon by both parties, the contract will remain in effect for the entire second
year, and a new contract will be issued by the District. The contractor, will again, be required to submit proof
of insurance to the District for scope of work.
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Proposal Form

Contractor Name:

1. Project Identification:

Janitorial Services at Four Rivers Environmental Education Center, Hidden Oaks Nature
Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law Enforcement
Facility and Sugar Creek Administration Center

2. Bid Opening:

Date: March 24, 2025
Time: 9:00 A.M. Central Time
Place: Forest Preserve District of Will County

Sugar Creek Administration Center
17540 W. Laraway Road
Joliet, lllinois 60433

3. References:

Contractor shall submit a minimum of 3 references confirming their ability to perform the proposed work in a
quality and timely manner.

Contact Person Company Name/Address/City/Phone/email Date Work Completed

MSC - 2-6-20 Bid Proposal Form, Page 1 of 6 Rev. 12/2020



Contractor Name:

Project Identification: Janitorial Services at Four Rivers Environmental Education Center, Hidden
Oaks Nature Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law
Enforcement Facility and Sugar Creek Administration Center

4. Contract Document Checklist:

The following is a checklist of documents which should appear in the Bid packet. Bidder shall complete the
checklist and contact the Forest Preserve if any of the documents have been omitted.

Section No. of Pages Yes No
Invitation for Bids 2 [] L]
Instructions to Bidders 3 ] []
General Conditions 20 L] []
Special Conditions 1 ] ]
Technical Specifications 18 ] ]
Proposal Form 6 ] ]

5. Acknowledgments:
A. Apprenticeship or Training Program Certification for all construction contracts:

The Forest Preserve District of Will County Procurement Ordinance No. 419 requires this contract to be
awarded to the lowest responsive and responsible bidder. In addition to all other responsibility factors,
this contract requires all bidders and all bidders’ subcontractors to disclose participation in apprenticeship
or training programs that are (1) approved by and registered with the United States Department of
Labor’s Bureau of Apprenticeship and Training, and (2) applicable to the work of the above indicated
proposals or groups. Therefore, all bidders are required to complete the following certification:

I. Except as provided in paragraph IV below, the undersigned bidder certifies that it is a participant,
either as an individual or as part of a group program, in an approved apprenticeship or training
program applicable to each type of work or craft that the bidder will perform with its own employees.

Il. The undersigned bidder further certifies for work to be performed by subcontract that each of its
subcontractors submitted for approval either (A) is, at the time of such bid, participating in an
approved, applicable apprenticeship or training program; or (B) will, prior to commencement of
performance of work pursuant to this contract, establish participation in an approved apprenticeship
or training program applicable to the work of the subcontract.

[ll. The undersigned bidder, by inclusion in the list in the space below, certifies the official name of each
program sponsor holding the Certificate of Registration for all of the types of work or crafts in which
the bidder is a participant and that will be performed with the bidder's employees. Types of work or
craft that will be subcontracted shall be included and listed as subcontract work. The list shall also
indicate any type of work or craft job category for which there is no applicable apprenticeship or
training program available.

IV. Except for any work identified above, any bidder or subcontractor that shall perform all or part of the
work of the contract or deliver and install proposal solely by individual owners, partners or members
and not by employees to whom the payment of prevailing rates of wages would be required, check
the following box, and identify the owner/operator workforce and positions of ownership. [ ]
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Contractor Name:

Project Identification: Janitorial Services at Four Rivers Environmental Education Center, Hidden
Oaks Nature Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law
Enforcement Facility and Sugar Creek Administration Center

The requirements of this certification and disclosure are a material part of the contract, and the contractor
shall require this certification provision to be included in all approved subcontracts. The bidder is
responsible for making a complete report and shall make certain that each type of work or craft job
category that will be utilized on the project is accounted for and listed. The Forest Preserve at any time
before or after award may require the production of a copy of each applicable Certificate of Registration
issued by the United States Department of Labor evidencing such participation by the contractor and any
or all of its subcontractors. In order to fulfill the participation requirement, it shall not be necessary that
any applicable program sponsor be currently taking or that it will take applications for apprenticeship,
training or employment during the performance of the work of this contract or deliver and install proposal.

] Does not apply [ Yes 1 No

B. Receipt and Understanding of Documents and Inspection of Work Site: Bidder has received and
examined a complete set of Contract Documents and understands the meaning of their content.
Bidder also has inspected the Project's Work Site. Bidder shall willingly comply with the guidelines set
forth in the Contract Documents and waives all rights to claim misunderstanding regarding the same.

[ Yes 1 No

C. Non-Collusion: Bidder declares that the only person or parties interested in this proposal are those
names herein and that the proposal is made without collusion with any other person, firm, or corporation.

[1Yes 1 No

D. Small Business Enterprise Initiative: Bidder has reviewed the Instructions to Bidders, Section 5, and
qualifies as the following:

Small Business Enterprise []Yes 1 No
Minority Business Enterprise []Yes 1 No
Female Business Enterprise []Yes 1 No
Persons with Disabilities Enterprise []Yes 1 No
If your business does not qualify under any of these categories check here. [] Does not apply

The Forest Preserve reserves the right to require Bidder to submit documentation of the above
information at the time of contract award.

E. Addendum: Bidder acknowledges receipt of the following addendum to the Contract and has attached
the addendum to the Proposal Form. When addenda to the Contract were not issued, indicate “None.”

Addendum Number Date of Addendum

F. Legal Obligations: Contractor and its subcontractors shall at all times observe and comply with all federal,
state, and local laws, regulations, and ordinances that in any manner affect the conduct of the Work,
including all anti-discrimination, prevailing wage, and safety laws.
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Contractor Name:

Project Identification: Janitorial Services at Four Rivers Environmental Education Center, Hidden
Oaks Nature Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law
Enforcement Facility and Sugar Creek Administration Center

6. Subcontractors:

When chosen as the successful Contractor, the products and services of the following subcontractors will be
used in the completion of the Contract. All listed subcontractors, and the substitution of any of those listed
below, shall be subject to approval by Project Manager prior to the start of their work on the project. Attach
additional sheets as necessary. Please indicate if a subcontractor qualifies under the Forest Preserve's
Small Business Enterprise Initiative outlined in Section 5 of the Instructions to Bidders. When no
subcontractors are to be used, indicate “None.”

Work to be Performed/
Name/Firm Company Name/Address/City/Phone/email Materials to Provide

O see O mBe O rFBE [ PDBE

O see O mBe [ rFBE [ PDBE

O see O mBe O FBE [ PDBE

O see O mee [ rFBE [ PDBE
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Contractor Name:

Project Identification: Janitorial Services at Four Rivers Environmental Education Center, Hidden
Oaks Nature Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law
Enforcement Facility and Sugar Creek Administration Center

7. Price Schedule:

TOTAL BASE BID AMOUNT (summation of item totals which are the extension of the unit costs
multiplied by the quantity)

Dollars
and Cents ($ )
ITEM
NO. DESCRIPTION QTY UNIT UNIT COST TOTAL
BASE BID:
Janitorial Contract Services:
Janitorial Services at Four Rivers Environmental
1 Education Center, Hidden Oaks Nature
Center/Hidden Lakes Bait Shop, Isle a la Cache
Museum, Operations and Law Enforcement Facility 12 MONTHS $ $
and Sugar Creek Administration Center
BASE BID TOTAL: $
PER FACILITY: TIME ESTIMATION
*Time Estimation should be valued at Hours per Day, per Facility listed below
HOURS
1 Four Rivers Environmental Education Center
2 Hidden Oaks Nature Center
3 Hidden Lakes Bait Shop
4 Isle a la Cache Museum- MUSEUM
5 Isle a la Cache Museum- TRADER’S CABIN
6 Operations & Law Enforcement Facility — BUILDING ‘D’
7 Operations & Law Enforcement Facility - LAW ENFORCEMENT
8 Operations & Law Enforcement Facility to — FLEET / RESOURCE MANAGEMENT
9 Sugar Creek Administration Center

TOTAL HOURS:
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Contractor Name:

Project Identification: Janitorial Services at Four Rivers Environmental Education Center, Hidden
Oaks Nature Center/Hidden Lakes Bait Shop, Isle a la Cache Museum, Operations and Law
Enforcement Facility and Sugar Creek Administration Center

All Lump Sum and Unit Cost Items contained in this Proposal Form must be completed by the
Contractor in accordance with Section 6 of the Instructions to Bidders. The Forest Preserve retains
the right to accept or reject incomplete bids in accordance with Section 6 of the Invitation to Bids.

8. Contractor Information:

Contractor/Firm

(Seal)
Submitted By
Name Title
Address
Street
City State Zip
Telephone Fax Email

| HEREBY CERTIFY THAT IF THE ABOVE BID IS ACCEPTED BY THE FOREST PRESERVE DISTRICT OF WILL
COUNTY, THE UNDERSIGNED WILL ENTER INTO A CONTRACT WITH THE FOREST PRESERVE AND WILL
PERFORM AND GUARANTEE THE WORK AS SPECIFIED IN THE CONTRACT DOCUMENTS.

Signature Date
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